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HE THoNG NGAN gaxc NiIA Ni'oC 
\ \ - -

I. MUC EICH

L Gi6m s6t hoat dQng kho (qu!) cu? c6c don vi thu6c hQ th6ng Ngdn
hdng Nhd nuoc (NHNN) tuAn thu dfng ch€ d6, dAm b6o an todn, b6o mQt tdi
sdn.

, 2. X6c nhdn tinh chinh x6c giira ti€n mdt, tdi san qui, gi6y to co gi6 thuc
t€ bao qu6n trong kho (qu!) vd gi6 tri tdi sdn dugc theo d6i, h4ch to6n tren sd
s6ch k€ to6n ctra don vi tai thoi di€m ki€m tra, ki6m to6n.

3.,Ednh gia mric d6 dam b6o an todn, biio mdt tdi sdn vd tinh hinh chAp
hdnh ch€ dQ quin ly kho (quy) cira c6c dcrn vi thuQc hQ thOng NHNN.

"  
t r A  r .  t  !4. Ki€n nghf c6c dcrn vi, cdc cltp co thAm quy6n sua ddi, b6 sung, hodn

thi€n c6c quy dinh chua phu hqp vir c6 biQn ph6p kaac phuc t6n tpi nhim <l6m
bAo an todn fuyQt ddi tdi s6n trong kho cua c6c cicrn v!.

rr. cAN crI THU. c HrFN
r  n  A ,  t  

'

i . Quyct dinh s6 60120061QE-NHNN ngay 2711212006 cua Thdng ddc
NHNN ban hdnh ctrtl Og giao nh4n, bho quan, vgn chuy€n ti€n m4t, tdi sdn

,  . Aqui, giay to co gi6 (sau dAy ggi id Quy€t dinh 60); Quy€t dinh s6 2712007leD-
NHNN ngay 211612007 v€ viQc sua d6i, bd sung mQt so di€u rai Quy€t clinh s6
6A12006/QD-NHNN ngay 27/12/2006 cua Th5ng d6c NHNN.

2. Quy€t dinh sd 09/20021QD-NHNN.m ngiry 011412002 cria Th6ng ddc
NHNN ban hdnh quy dinh ti6u chuAn ky thupt kho ti6n vd xe chuy6n dirng
NHNN; Quy€t dinh.s6 A120071QD.-NHN].{.T ngdy 29t6t2007 vA viQc sua
ddi, bO sung mQt sO di€u tpi Quy€t dinh sd 09/2002/QD-NHNN.m ngdy
011412002 cua Th6ng doc NHNN.

  n  i .  +3. Quy€t dinh s6 486/2003iaQ-XfntnV4 ngiry 19/5/2003 cira Th6ng d6c
NHNN vd vi€c ban hdnh Quy ch{i ki€m so6t, ki6m to6n nQi b9 NHNN.

a  - . .4. Quy€t dinh 172212004iQD-NHNN ngdy 3111212004 cta Thong dOc
NHNN ban hdnh Quy ch€ thu h6i vd doi ti€n kh0ng dt ti6u chudn luu thong.

i  , ,5. Quy,et dinh 2812007/QD-NH\{].{ ngay 211612007 cira Th6ng d6c
NHNN ban hdnh Quy chd qudn ly seri tiOn mo'i in.

6. Chc vin bAn ph6p quy vd vdn b6n hucrng d6n kh6c co li6n quan d€n
hoat dQng kiro (qu!) cua NHNN.



rrr. DoI TUqNG ap ouxc
L Can b0 ki€m soat cua NHNN Chi nhanh tinir, thrinh phO trtrc thLrQc

Trr-rng Lrong, Scy Giao dich, CUc Phdt hdnh vd Kho quy (PLIKQ). Chr cr-rc
PHKQ str dpng Quy trinh nay de thr"rc hi0n gi6m sit r,'a tLL kjenr tra hoat c10ng
kho (qu;i) t4i dcrn vi minh.

2. Cdc Doirn kiem to6n cua Vu Tong kiem soit NHNN srr dL,ing Qu-v-.  . :
trinh nay d0 thr,rc hi€n ki€m torin ho4t dQng kho (qu!) tai c6c don vi theo
Qu,vet dinh cua Th0ng ddc NHNN.

. ry. NQI DUNG KrEN{ SOAT, KrENr TOAN HO+T DQNG KHO (QUY) HE
THONG NGAN HANG I{HA I{UOC.

A. KrEM SOAT Ngr BQ HOAT DONG KHO (QUi) HE'THONG NHNli.

1. GiSm s6t vio, ra kho fidn

Khi co l€nh cua c6p co thAm quy0n vdo kho Qu! d1r tru phdt hanh ho[c
kho Qu| nghigp vu ph6t hanh thpc hi€n nhi€m vu, c6n bQ kiOm sodt phAi gi6m
s6t nhimg ndi dung sau dAy:

1,1. Gidm stit d6i tvqng cturqc phdp vdo kho tiin
r r l  -  + 4 .Nhirng doi tucrng duoc phep vdo kho tien, gom c6:
- Thong ddc, Pho Th6ng ddc NHNN ki€m tra kho tidn,
- CUc truong Cuc PHKQ vao kho tiOn dO thuc hiQn nhi6m vU dugc

giao.

- Ph6 CUc trucmg Cuc PHKQ duoc phAn c6ng quan ij'kho ti0n (sau dAy
goi la Pho Cuc trucrng Cpc PHKQ), Chi cuc.truong Chi cuc PHKQ, Gidm doc
NHNIN chi nh6nh tinh, thdnh ph6, Giam ddc So Giao dich - sau dAy goi la

+ lGiam doc (hoac Truong, Ph6 Truong kho ti0n Trung uorlg, Pho Chi cuc
trucrng, Ph6 Gi6m d6c duoc uy quy€n) r'a c6c thanh vi6n kh6c giir chia khod
kho ti€n.

- C6n bQ duoc Th6ng doc NHNN, Gi6m d6c (hoac nguo'i dugc thira uy
I  .  A .  . .quy€n) quyOt dinh hodc cho ph6p bang vdn bAn vdo thuc hi€n ki€m to6:n, ki€m

tra kho ti€n.

- c6n bQ, nhan vi€n dugc giao nhi€m vu t6 chirc b6c x6p, van chr.n.0n
tai san bao quAn trong kho t idn.

- C6c thdnh vi6n vd c6n bQ giirp viQc cira HOi ci6ng kiOm k€ tai siin
trong kho theo dinh k!,  d6t xuAt.

- C6n b0 kiem sodt vAo kho tiOn d0 gi6m s6t xudt, nhip tai san, ki€m rra
kho.tidn theo k6 hoach cOng t6c dd dr-roc Glutr-r cloc hoiic aliioc ngrroi thira Lry
quyen pne duyet.

-. Cen bQ gi6rn sdt vr\ c6n .bO k! tirr-rAt, cong rlhan lam nhiSm vLi slra
chira, lap r1at, bdo dir6ng c6c thi€t bi, circ 6 kiroi trons i<hc tiin, cci gi6v ctA
nghi va cluoc Giam doc chdp thufn cho ph6p vio kho ti3-n.

)



Truong hgp d6i tugng vdo kho ti€n kh6ng dirng cric rJoi. ru'gng quy dfnh
o trdn, cdn bo ki€m sodt y€u cAu c6c thAnh vi€n qudn l1i kho ti€n, nhAn vi6n an
todn kho kh6ng cho phep d6i tugrrg vdo kiro tiAn.

1.2. Gitim srit m4tc dich vdo kho tiin

Khi co ph6t sinh vi€c vao kho (qu!), c6n bQ ki€m so6t phai xem xet
mgc dich viro kho (qu}) c6 dring cdc qui dinh cua NI{NN, cu the ciic trudns
ho.p dugc vdo kho qu!:

- Thqc hiQn lOnh, phi6u xudt, nhap tidn m[t, tAi san quy, gi6y to c6 gid.
- NhQp tiAn mdt, tdi san quy, gi6y tcv co gi6 vdo bdo quiin trong kho ti6n

ho{c xudt ra d€ su dpng trong ngay.

Kjcm tra, ki6m kc tai sdn trong kho ti6n theo quy6t dinh cua c6p co
tnam quyen.

- VQ sinh kho ti6n, b6c xtip, dio kho.
- Sua chfa, 16p d[t, ki€m tra trang thi€t bi trong kho tiAn.
- Cuu tdi s6n trong kho tiAn ffong c6c trucrng hqp khAn cAp.
- Xu6t, nh{p tdi sdn t4m giri kho NHNN.

1.3. Gidm sdt thgc hiQn quy trinh m0, dting cfta; vdo, ru kho tiin vd
tudn thfi quy dlnh ui traog phyc cfia cdc ttiii tnqng vdo, ro kho tiin

- Trudc khi vio vir sau khi ra khoi kho tidn, c6c thanh vi€n vio kho ph6i
c6 m4t dAy du tai gian kho d€m (ho4c cua kho tidn), drne c6ch cua kho ti€n
mQt kho6ng ciich (do dcrn vi quy dinh) de ddm bao bi mQt rnd sd, chia kho6
cua kho tiOn vA chimg ki€n c6c thdnh vi6n gif chia khoa kho tiAn mcr, d6ng
cua kho tidn.

- Khi mb citc 6 kho6 cua kho tiAn:
I ,quy€n) mo cua kho tien theo thri tu:

frmg nguoi (hodc nguoi dugc uy

+ Pho C.uc trucrng CUc PHKQ ho{c Chi circ trucrng Chi cUc PHKQ (d6i
voi c6c Kho ti€n Trung ucrng) hoflc Giam doc (d6i vcyi Kho tidn chi nh6nh, So
Giao dich);

+ Trucrng phong K6 todn;

+ Thu kho (qu!).
- Khi kho6 c6c o khoa cua kho tidn: thqc hi€n theo thu tu nguoc l4i.
- Khi t do, ra kho tiAn: Thu kho (qu}) vao truoc, khi ra Thu kho (qu!) ra

i .
cuor cung.

- M6i lAn vdo kho ti0n tu'ng thirnh vi6n phdi dang ky vao "56 d[ng ky
. t

viro kho ti€n"; khi ra khoi kho ti6n ttmg thanh vi6n phii k- tdn x6c nh6n tr€n
"56 dAng k1i yao kho ti6n".

- Cdc d6i tuqng dugc phep vdo kho ti€n phai ch6p hdnh quy dinh r,€
mic bdo h6 lao dQng, iio choirng kh6ng tui khi vdo kho ti6n.



2. Gi6m srit xuit, nhap ti€n mit, t:i i srin quf. gi6y td c6 gif

2.1. Ddi vdi kho Qu! tltr trfi'plttit hiinh

" 
Khi gi6m sdt xr"rit. nhflp tai san thuOc Qu! du trir ph6t hanh, can bt)

ki6m soft phAi:

- Xem xdt vd OOi cUeu giiia lgnh xudt, nh{p tidn mat, t?ri san qui, giriy
to co gi6 vdi cdc giAy to li€n qlran (lqnh di€u chuydn, phitiu xuat. nhAp, bi€n
b6n bdn gipo, nh4n tiOn, gidy uy quy€n) dim btio:

,  d  + l  + .  |  1  t  1  |  ^  1  1  ,+ S\r ddy dir, hqp ph6p, hqp 1€ cua chr"mg tu (co dAy du dau vd chir kf
cua nguoi co thAm quyAn; sg phu hqp vA ngdy, th6ng, nim giira c6c chrmg
tu);

SU khcrp dung v0 sO lugng, gia tri, mQnh gia ti0n, tdi sirn xuat, nhap
(ci bdng s0 vd bdng chir).

- Ki6m tra s6 tidn thqc t6 xuAt, nhQp phni khop dirng voi lQnh xuAt,
, . xnhap ti€n vd c6c gidy ttv ii€n quan kh6c.

- DOi v6i ti€n dd qua ltm th6ng, khi nhQp kho phdi gi6m sat vi€c chdp
t  i  t  + '  t  )hdnh quy dinh v€ nh4n bo, d6m th0p, tfi ti€n nguy€n n1€m phong (truang hqp
Chi nh6nh 6p dung phuong thirc giao nhQn theo bao ti€n nguy€n ni€m phong
kgp chi do Gi6m ddc quy dinh, gi6m sdt viQc thgc hiQn voi c6c quy dinh ndy).

- DOi voi tidn m6i in, khi nhQn phai ki6m tra, d6i chi6u BAng k€ seri voi
Bi6n bdn giao nh4n (hay phi€u xu6t) turrng rmg v0 c6c y6u t0: b€n nhdn, loSi
tidn, ndm sin xuAt, kli hiQu tr€n ni€m phong cfia bao, goi, bo tiAn moi in, s6

,  : 'lugng. Khi xudt ti€n, Thir kho c6 tr6ch nhiQm lAp Bang ke seri dOi voi so tiOn
xuAt.

n ( .  r  ^- DOr vor ti€n, giAy to co gi6 nhQn cira Nhd m6y In ti6n QuOc gia, cdn
bQ ki6m so6t phdi ki€m tra lQnh didu chuy€n hang d4c.biQt, giAy uy nhiQm
nh4n hdng cua Cpc truong Cpc PHKQ; Bi€n ban kiem giay xuAt kho; ho6 dcrn
xuAt hdng cua Nhd m6y In ti€n Quoc gia; Bang k0 seri, d6ng thoi phai ki€m
so6t vi0c nh4n theo bao nguy€n ni€m phong kgp chi.

- Gi6m s6t viQc dtra ti0n va tdi sdn vdo, ra kho ti€n phai dam bao di€u
ki€n an todn tai sdn khi xuat, nhap.

2.2. DAi voi kho qtg f{ghi€p rr.t phtit hdnh

Khi co phi6u trinh xuAt, nhflp tidn m[t, tai siin qui, giAy to co gi6 ducrc
ph6 duyQt cua Gi6m d6c, cdn bQ ki0m so6t tai c6c dcrn vi phAi thuc hi6n gi6m
s6t theo c6c n6i dung duoc quy dinh tai Di€nr 2.1 n€u tr6n, kh6ng giam sdt
tryc ti€p viOc chi (thu) cho tirng khAch hdng.

3. Gi6m sdt viQc qui in ly,  sr i 'dgng vi uy quyon qurin ly,  s* ' i lung
chia khori kho (qu!)

, Hdng rg.Ay, khi thrrc hierr nhiqln vu giam sdt hoat c10ng kho (qu!), c6n
bQ ki€m soat cdn lrru y ci ic di0rn sau:
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3.1. Quan scit ctic thdnh viAn rludn ly kho (quy) srt.dyng, btio qudn
clia kltod kho (qu!) cd dfing quy dinh:

- C6c thdnh vi€n qudn lf kho (quy) su d\rng chia klioa kho (qu!) gdrn:'
+ Eoi vcvi Kho tidn Trung uong: Ph6 cpc trucrng cuc pHKe, chi cuc

truoxg Chi cuc PHKQ, Trucrng phong K€ to6n - Tai vq, Thu kho;
+ E6i i,di Kho tiAn chi nh6nh, So'Giao dich: Gi6m d6c, Truong phong

K6 todn, Thu kho (quy).
- DOi vcvi chia khoa su dpng hdng ngey cua cr.ra kho tidn, cua khoa cua

gian kho, cua c6c ket sht phii duo. c bAo quan theo dirng c6c quy dinh tai Ei€u
26 , 27 Quy6t dinh 60 vd di6m 1 2 phAn II C6ng v[n 6964{fnrrX-prKe.

N6u c6 trudng hqp thdnh vi€n quin lj'kho (qug) khong chAp hdnh dfng
quy dinh ,16 su dung chia kho6 kho (qu!), ph6i lap bien ban vd y6u cAu ng.tol
dugc giao quan ly vd gifr chia khgu kho (Ph6 Cpc trucrng cuc pHKe, Chi cuc
truong chi cuc PHKQ, Gi6m d6c, Truong phong K61o6n, Thu kho (quv))
thyc hi6n dirng quy dinh.

3.2. Ki6m fta viQc fiy quyin cfio cdc thdnh viAn qudn t!, kho tiin

Trucrng hqp c6 uy quy€n theo quy dinh thi ph6i c6 v6n ban do ph6 cuc
truong Cr,rc PHI(Q? Chi cpc truong Chi cpc PHIiQ, Gi6m ddc kj, uy quyi:n,
nguoi dugc riy quyAn khong dugc riy quydn titlp cho ngudi khdc, cU rhe:- 

-

- Ph6 Cgc truong CUc PHKQ riy quyAn-cho Truong Kho ti€n I rrong
mQt thoi han nh6t dinh (1 ,3, 6,... th6ng). Trong trucrng hgpdac biQt, ph6 Cpc
trucrng Cuc.PHKQ uy quycn trmg lAn cho Pho Trucrng kho ti€n I trong m6t
thcyi han nh6t dlnh (fuy theo y€u cAu cOng t6c).

- Chi cpc tru&ng Chi cUc PHKQ uy quyiin cho c6c Ph6 Chi cgc rruong
(trong do co 01 Ph6 Chi cyc truOng dugc phdn cdng qudn l1f vi giir chia khoa
kho) trong mQt thoi h4n nhdt dinh (1, 3, 6,... th6ng).

- Gi6m ddc uj'quyAn quAn lf kho tidn cho c6c Pho Gi6m ddc (trong do
co 01 Pho Gi6m d6c dugc phdn c6ng qu6n l1i vd giir chia khoa kho) trong mQt
thcri hpn nh6t dinh (1, 3, 6,. . . th6ng).

- Khi Pho Chi cuc tru&ng hoflc Pho Gi6m d6c dang git chia khoa kho
. . ; .  r  o t  t  '  , r  \  ,ti€n phdi nghi, di c6ng tdc,.... thi truc tiOp ti€n hdnh bdn giao cho Pir6 Chi cuc
truong ho4c Ph6 Gi6m d6c kh6c (d6.duqc Chi cuc truong, Giam d6c uy
quy€n), khdng phai ldm vin bdn uy quy€n ttmg ldn.

- Trucrng phong K6 to6n uy quy€n cho Ph6 trucng phong K6 to6n trong
mQt thoi h4n nhdt dinh (1,3, 6,. . .  th6ng). Vi€c uy quy€n cua Truong phong
K6. to6n phai duqc Pho CUc trucrng CUc PHKQ, Chi cuc truong, Gi6m doc
chAp thu$n.



3.3. Gidn sdt thtrc hipn ctic quy cllnh kki c6 sU thuy rt\i thdnh viAn
qutin li, klro (qui)

Khi co sU thay doi thAnh.vi€n qudn ly kho (quy). Cdn bo ki€m sorit phdi
gi6m s6t thqc hiOn clung ciic ch€ clQ cluy dinh. cr"r th€:

- Ti€n hanh kitim k0. ban giao tai san trong kho (quy), tiry tireo yOu cAr-r
.9ng vie:, thoi gian nghi, Pho Cuc trucrng Cuc PHKQ, Chi cuc tnLsng, Gi6m
ddc quy€t dinh bang vin bin viOc ban giao tirng phan hay'toan b0 tai san.

- Birn giao tnrc ti€p chia khoa kho tiAn gifa nguoi giao, ngr-roi nh4n.

- Edi voi khoa s6, khi ban giao chia khoa cira kho tien, cd ba thanh vi€n
giir chia khoa phdi co mat d€ mo cua kho ti0n. Nguo'i giao xoa md s6, giao
chia dinh vi, ngudi nh6n cdi dat md so mui va sar-r clo khoa cr,ra theo quy dinh.

- Ky vao 56 ban giao chia kho6 kho (qu!').

3.4. Gitt'm sdt vipc ch6p hdnh nhirng quy ctlnh vi niAm phong vd gtri
chia khod dqr phdng ct\u kho tiin, cr,ba gian kho vci kit sat:

- Ki€m tra, gi6m s6t xem m5i O kho6 cua kho tiAn, cira gian kho, kdt sdt
ph6i c6 du vd dung 02 chia kho6 (mQt chia su dUng hang ngay va mdt chia du

t  \  r  t t lphong). N€u c6n b6 ki0m so6t ph6t hi€n tnrong hqp thi€r-i hoflc tirua chia khod
cfia cua kho ti€n, cira gian kho, ket sat thi phai ldp bi€n bdrn n€u rd nguy€n

i ^  I  '

nhan va y€u cAu khdc phUc.

- Gi6m s6t viQc ni€m phong va gui h6p chia kho6 du phong cita kho
tidn theo ctr6 O9 quy dinh, cu th6:

+ Timg thdnh vi6n giir chia khoa cua kho tidn tu thlrc hiQn ni€m phong
chia khoa cua 6 khoa do minh quan ly vdo phong bi hoac trii vai t6t niOm
phong lai, kdm theo bAng kO ghi 16, chinh x6c (sd lugng chia kho6, sO hieu
ttmg chia, hg vd t6n,. chirc vu, ngdy th6ng ndm, ki ten): cA ba thanh vi€n gifl
chia khoa ctra kho ti0n vd c6n b0 kiOm soat chung ki€n vi€c dua cdc trti ni€m
phong ho{c phong bi ni€m phong chia kho6 du phong vio mQt hdp tdn kho6
lgi vd ni6m phong; lQp bi€n ban va cirng ky t€n tr€n ni€rn phong;

+ HQp chia kho6 du phong sau khi ni6m phong phai duoc gu'i ngay
trong ngay vao kho ti€n NHNN Chi nh6nh gAn nh6t (dOi voi Kho ti€n Trung
ucrng); vdo Kho tiOn Trung Lrcrng tr€n dia ban (n6u co) hay ltho ti€n cira Kho
bgc Nhd nu6c tinh, thdnh pho lclol voi Kho ri0n NFNN chi nhanh);

+ Ngusi trgc ti<lp 6rp tai hop chia khoa clu phong cii giri ld 02 thdnh vi€n
tham gia gifr chia khoa cr-ra kho ti€n do Gi6m d6c cu.

- Hgp dtmg chla kho6 dp phong cua kho tien co hai 0 kho6, Gi6m d6c
va Thir kho (qu!) m6l nguoi qr,rdrn ly chia khoa mOt 6, chia kho6 dr.rryc bao
quAn nhtr chia kho6 dang cliurg cira kho tien.

- Chia kho6 drr phong c.ua c6c gian kho, ket sit ctuoc niSrn phong nl-rrr
chia kho6 dr,r phong c[ra kho tiin vi bao c1r-ran tai ket cLra Ciarri ct6c.
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3.5. Gidm sdt vi€c m6' ltQp clia khod dy'phdng:

.Trong c6c truong hqp cAn thitit quy dinh tai Ei€u 3l euy€t dinh 60, cdn
bo ki6rn so6t cAn gidm s6t vi€c rno hQp chia khoa du phorrg theo dirng qily
dinh, cir thO:

- MAi lAn mo hQp chia kho6 dg phong phdi c6 v[n bdn duoc ch6p rhu4n
cua Pho Cuc truong Cuc PHKQ hay Chi cuc trucrng (doi voi kho tiAn Trung

\  A .  t  t ^  
'

uong); Gi6m ddc (doi voi Kho ti€n chi nh6nh, So Giao dich) r,d phdi c6 sg
r!*g kiOn trpc ti€p ctra Ph6 cpc trucrng cuc PHKQ, chi cpc trudng, Gi6m
d6c, Trucrng phong K€ todn (hay nguoi duoc riy quy6n cua nhirng nguoi tr6n),
Thu kho tidn, Cdn b6 ki6m so6t;

- Vipc mcr h6p chia khoa dg phong do mQt trong ba thanh vi€n gifr'chia
khoa thgc hi€n theo chi dfnh cua Pho Cuc trucrng Cuc pHKe, Chi cr;c rruong
Chi cr,rc PHKQ, Gi6m ddc.

4. Gi6rn sft ki6m kG tiAn mit, tiri sin qui, gi6y td'c6 gif

4.L Tqi Kho tiin Trung uorxg

4.1.1. C6n b0 ki6m sodt thuc hi0n nhi€m vU gi6m s6t ki6m kO theo dinh
kV ;rdo,cLc tlOi di6m quy djnh. Tlong qu6 trinh gi6m sdt ki6m kd ph6i d6i
chi€u sd liQu ki€m kO thqc t€ vdi sd liQu tr€n s6 s6ch cria k€ to6n vh cua kho
qu!. Neu c6 ch€nh l€ch ti6n hanh l6p bi€n ban, dd nghi HQi ddng ki€m kd tim
nguy0n nhdn vi xu lV kip thoi theo quy dinh.

4.1.2, C6n bQ ki€m so6t ld thanh. vi€n H6i dolg ki€m ke 0h ngdy 0t
hdng thang hoflc girip viQc HQi dong ki€m ke thoi di€m 0h ngdy 01i01 va 0h
ngay 01/7 hdng ndm.

4.1.3. Truoc khi ti€n hdnh ki6m k6, c6n bd ki€m soat phAi xem x6t c6c
thu tpc c6 ddm bao dirng quy dinh d€ ti€n hdnh ki€m kd hay khdng nhu:

Quyet dinh cua Cpc Trucrng CUc PHKQ vA viQc thdnh iflp HQi dong
ki€m kC (d6i vdi ki€m ke 0h ngay 01 hdng thdng).

, n i .+ Quy€t dinh cua Th6ng d6c NHNN v0 vi€c thanh l4p HQi ddng kiOm
ke (ddi voi ki6m ke 0h ngiry 0l/01 vir ngiy 01/7 hdng ndm).

+ Vdn b6n trung tpp c6n bQ giup vi6c cua Chu tich HQi d6ng ki€m k€.

4.1.4. Thanh phAn HQi d6ng ki6rn ke: thpc hiQn theo Di€u 59, Quy€t
dinh 60.

4.1.5. Nguy6n tic vd phucrng phap ki6m k0:

+ Nguy€n tic ki€m k€: ki6m d6m nmg bao (thung), b6 (tili) tien nguydn
ni€m phong; tidn chua chin bo (tui) phai d6m theo to'(mi6ng).

+ Xem x6t ni€m phong vir tinh trang,b6n ngobi nguy6n ven cia bao.
thung, bo, tui, l iQp ti€n 1,oac. tdi san quy, gi6y to co gi6 theo dirng quy dinh.
N€u co nghi v6n phrii y€u c6u uro ni€m phong ki€m d€m hign vat b6n trong
hoflc dOm l4i trmg t0, mi6ng.'



(qu!)

+ Ciic thanh vi€n tham gia ki6m k€ phai trurc tiOp hi0rn dOm tai san
ki€rn k0. Thri kho chi chirng ki€n ki€m k€, khdng ttrioc tnrc ti0p tharn gia
ki6m c16m.

+ Kiim d6m xong lo4i nay moi chuy€n sang loai khtic. xong gian kho
r  / .  r  iniiv rnor chr.rvOn sans oian kho khac.

+ Edi chi€u tai san thuc t0 kiOm k€ (sd lugng, gia tri) l<hop dung voi sd
i ,

du tr€n so s6ch cua k0 to6n vir Thu kho ti€n (ho4c thu qu--!). NOu ,Jo ch€nh iqch
(thira ho4c thi€u) thi phai lap bi6n b6n, truy ciru trdch nhiQm tai san, ghi so ke
to6n vir xu lf theo suv dinh hiOn hanh.

vi€n HQi d6ng ki6m k6 phai ky bi€n bdrn ki0m k0, thir kho
vao biOn ban kiOm k0.

4.L6. Khi vdo kho ki6m k€, c5n bO ki6m soat phai quan s6t, xem x6t
cOng tac bao qudn tdi san trong kho ti€n theo chO dQ quy dtnh. cr-r th€:

+ Ti0n mbt bdo quin trong kho tidn phai duqc ni0rn phong dung qulz
dlnh; mdi loai tidn duoc rap *ep theo trmg khu vuc. ri€ng biQt, phdn biqt rd
tiin du ti0u chr-rAn lwu thong, tiAn kh6ng du ti€u chuAn lrru thdng, tidn khdng
con gi6 tri lrru hanh.

- J,*g loai tai sin quy dugc bAo quAn trong tttng *uoi, tui co ni6m
plrong d€ trong hQp tOn nho, co s6 higu, co khoa.,tdtca cac hQp tOn niro, tui,
goi co niOm phong dOu dugc bao quAn trong ket sdt co khoa.

* Gi6y to co gi6 duoc bao quAn ri€ng o timg khu vgc trong kho tidn
hay gian kho, trmg lo4i dugc dong goi, ni€m phong va bdo quan ri€ng trong
bao, ti, kdt sdt.

+ ViQc bao quin an toirn tiOn m4t, tdi sAn quli, gi6y to co gia trong thoi
gian nghi bu6i trua co dirng voi quy dinh do Thir truong don vi ban hanh (n€u
co) ,

+ N€u co tai sdn b6o quin ffong kho khong dung cne OE quy clinh phai
lap biOn bAn va kiOn nghi xir ly.

,*.2. T4i Kho tiAn NrHNN Chi nhdnh tinh, thdrnh ptr0, So' Giao dictr
i{HNr{

4.2.1EOi voi Qu! nghigp vrt  ph6t hdnh

Khi kiOm k€ ti6n mdt t6n Qu! Nghi€p vU ph6t hdnh cr-roi ngdy" cdn bQ
ki€m sodt tlir.rc hiQn gi6m s6t todn bQ qu6 trinh ki€m k€ (tir khi bZit cliu c10n khi
krcnr k€ xong, cat ti€n vao kho (quy)), ct1 th€:

+ KiOrn k€ cudi ngay do Gi6m d6c vd Truong phc\ng Kd todn (hoic
ngud'i dr-roc Giam c16c, Tnrcrng phong K6 torin uy qrr-,-en) thuc irjin.

, 
-+ 

Gi6rn c16c co th€ huy clQng them n-rgt sd c6n bO gifrp viSc ki0rn kc
cuol nqitv.

+ C6c thanh
ky x6c nhAn



. . ! . .1 
Tlry qu! (hoac Thir kho. Qui N_eliep vq ph6r.hdnh) ld nguo.i chi.ng

ki€n ki€m k6, kh6ng dugc truc ti6p ki6rn d€m tai s6n ki€rn k€.
- 

Nguyen tic vd phucrng ph6p ki€rn k6 dr-ro. c thuc hi6n nhu tai mirc
4.L5 pl iAn A cua Quy tr inh nay.

- Cbn cu s6 lieu kiem kO t6n kho (qiry) rhuc tO cua eu! Nghigp vU ph6t
hanii hAng ngdy, c6n b0 ki6rn so6t doi chi6u vo'i dinh muc t6n quy cua don vi.
Trucrng hqp vucr-t dinh mirc t6n qu! quy djnh, c6n bQ kiOm roai dc nghi Gi6m
ddc co biQn ph6p thgc hi6n dring dinh muc tdn qu! quy dfnh.

4.2.2. OOi vOi Qu! dU trfr ph6t hanh:

Vdo thoi di€m 0h ngay 01 hdng th6ng, c6n bO ki€m so6t lir thanh vi€n
Hoi d6ng ki€m k6, thgc hien ki€m k€ tryc ti6p va ghi ket qud kiem k€ thuc t6,
d6i chi6u.\9, qu.u ki€m k€ voi so liQu tr€n so s6ch cua k€ to6n vd cua Bo quy,
nOu ph6t hi0n c6 ch6nh lQch phni l6p bi6n b6n, tim nguy6n nh6n i,i ki€n nghi
xu ly kip thoi theo quy dinh.

- Trudc khi ti6n hdnh ki€m kd phai ki€m tra cdc thir tuc theo ch6 d0 quy
dinh, cg th€:

+ Quytlt dinh. cua Gi6m d6c v0 vi€c thanh lOp HQi dong kidm k6 (phu
hqp tai thoi diOm ki€m k€).

+.Thanh phAn HQi dOng ki6m k€ thgc hiOn dung theo quy dinh tai dieu
58 Quy€t dinh 60.

+ Danh s6ch c6n bQ gifp vi€c do Chri tich HQi d6ng trung t4p.

I(hi gi6m s6t ki€m" k€, c6n b0 ki€m so6t phai gi6m s6r xem nguy€n tic
ki€m k6, phuong ph6p k1€rn k€ vd viQc b6o quirn tdi s6n trong kho thgc hi0n
theo dung quy dlnh tai  diOm 4.1.1,4.1.5, vd 4.1.6, phAn A cua Quy tr inh ndy.

- Trucrng hqp Giam dtic quy dinh to chric ki€m k€ r,iro cu6i ngdy ldm
viQc cira nhirng ngay c6 ph6t sinh xu6t - nhap kho, cdn b0 kiem sodt thirc hi€n
gi6m s6t theo quy dfnh cu th6 cua Gi6m d5c.

5. Gi6m s6t tuy6n chgn, ki6m el5m ti6n

Khi tham gia HQi dOng tuy,5n chgn, ki6m di5m tiAn. nhiOm vu c6n bQ
ki€m so6t ld thgc hiQn giim s6t qu6 trinh thuc hi0n, kh6ng tham gia truc ti6p

i  ,  , . ; .
fuy€n chgn, ki€m dem. Trucrng hg,p c6n bQ ki6m so6t duo. c tnmg tdp fuy6n
chgn, ki€m d€m thi h.ong thr,rc.hiQn chirc ndng gi6m s6t. IQii tirgc hiQn nhi6m
vq gi6m s6t, c6n b0.ki6m so6t cAn phai xem xet chc thu tuc rruoc khi ti€n hdnh
tuy€n chgn, ki€m dOm, cr,r th€:

l ,  + .  r  , r  \  r  t ^  r y ^ r- Quy,€t dinh thdnn l{p HQi dong tuy€n chgn, ki6m dOrn ti€n cua Th6ng
d6c NHNN (tai Kho tidn Trung uong); Gi6m ddc (t4i Kho tidn NHNN chi
nhanh, So Giao dich NHNN). Thdnh phAn HQi dOng theo quy dfnh tai Di6u
58, Quy€t dinh 60.

ViQc trung tflp c6n bo giirp vigc do Chu tich HQi dong tuy6n chgn,
, . ; .  - A  t .
kiOm d0nr quyOt d1nh,



Qud trinh giam sat tuy€n chon,.kiOm ct€m. nOu thiy ngiri vin can i,'€ri
ciu FIOi ddng hodc c6n bQ giurp viec kiem tra lai: phrii thriong xr.ry0n quan siit
nhimg nguoi tnrc tiep tuy€n chon. ki€m d€m; si6rn sat thrrc hiOn tlung qr-n
trinh nghiQp vp; diirn bao tinh nghi€m tric, an toiin tai san nhiim ngiin chan
nhirne UleJ nign gian lan trong qua trinh tuy€n chon, kiim ci0m. Niii co gian
lan hoirc thtra, thidu tai srin phai y€u cdu Hdi dong hp biOn ban tli chd r a kien
ngiri xrr ly theo quy dinh .

6. Girim sdt c6ng tdc cliOu chuy6n hirng il irc biQt

Khi c6 l€nh di€u chuy€n tidn cua Cgc trucrng Cpc PI{KQ tir Kho ti€n
-  e lTrung ucrng den c6c Kho tiOn |{HNN Chi nh6nh va ngrLoc hi: giira cac Kho
ti€n Trung uong vdi nhau; giira c!rc NHNN Chi n.hanh r,'di nhau; c6n bo kiem
so6t thuc hi€n gidm sdt, ki€m tra cac thu f.uc t4i kho tiOn truoc k-hi .re hang
xu6t hdnh, ddm bao thuc hiQn dirng quy dinh, cu thd:

- Lqnh di€u chuyett *e chuy€n dung (truong hgp su' dr-1ng phurng trOn
kh6c phai do Thdng ddc NHNN quy0t dinh).

- Nguoi 6p titi hdng ph6i co gi6y uy quy6n cua cAp co rhAm qlr) en.
- F{dng dac bigt khi di0u chuy6n phdi duoc dong soi. ni€m phong theo

quy dinh. Trong khoang chua.hang c.hi dugc chua hang d[c bi€t theo diing
i€nh di€u chuy€n cua cdp co thdm quy€n.

, - Nguoi kh6ng co nhi€m vg kh6ng dugc di trOn phuong tign vAn
chuy€n hdng dac bi0t. frQng b6 tri ntrirng ngucri c6 quan hf vg, chdng. b0
m9, con, anh chi em ruQt k€ c6 nguoi thdn cua Gi6m d6c, Ph6 Gi6m d5c cung
c6ng t6c trOn mdt xe hay m6t doirn xe vdn chuy€n hang d4c biOt.

- Xe vdn chuy6n hdng dac bi€t phii co c6nh s6t co vir rrang bao r'0.
Trucrng hqp co mQt xe hang dac biet thi it nhAt phai co hai cdnh s6t bao r.0.

Sau khi xe hang xu6t hanh an toin, c6n bQ ki6m soAt khong phai chiu
tr6ch nhi€m v€ viQc v4n chuy6n hdng tr€n duong di.

7. Ghi ch€p s6 sdch vi I4p 86o c6o girlm s6t

7. L Trong qu6 tr inh giam s6r c6n bQ kiem so6t phai thu'c hi€n;
- Ghi "Nh?t ky giam s6t kho (quf)" v€ s6 ii6r,r xudt, nhAp rien. ngoai r€.

tai sdn ryry, g-i6y.to co gi6 vd tinh hinh ch6p hanh c6c qr-iv dinh i.ao. ra kiro
(qui) theo MAr,r sd 04 kdm Quy rrinh nay

- Tru6c khi ra khoi kho (quy), y€u cdu thir kho (qLry) ky xac nhAn vao
"Nh6.t ky gi6m s6t kho (qul)".

- Nhat ky gidm s6t kho (qLrg) $a ghi hang ng)y phiri ctLroc ctor.rg lai
thanh qriy€r-r vd lur-r trir de tra ciru khi cAn thi6t.

-7.2 
tldng th5ng, c6n bQ kidm sodt gidrn sat o, Kho ti0n Tnrns Lro.ng,

Kho ti6n NI{NN.Chi nhdnh tinh, thdnh ph6, So Giat-r ciich, phai t.ngih,rp s"6
liou phAt sinh xuat, nhap; A6i ciileu voi s6 li€u theo cl6i crra kiro ti6n,r\ ,o'1ieu
hach toin cfra k€ todn; lap b6o c.{o girim s6t dinh l i l i  (theo niig s0 g, [.* r,""
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trinh nily); gu'i l6nh dao Phong oc tlcm so6t, ky gu'i cho cpc rru'ong cpc
PHKQ (d0i voi l(ho ti€n Trung uo'rrg I); Ciri cuc tru6rrg Chi cuc PHKQ (ddi
voi Kho ti0n Trung uong II); Gi6rn d6c (ddi v6'i Kho ti€n NHNN Chi nh6nh,
So Giao dich NHNN). Tlidi gian gui b6o c6o ch4m nh6t vao ngAy 05 th6ng k5
ti0p.

B. KIEN,I TOAN NQI BQ HOAT EQNG KHO (QUb HE THONG NHNN

1. Phuo'ng phrlp ki€m todn

Ki€m to6n tr€n co so ki6m k€ thyc t6 tiAn, tai sAn qui, gi6y to co gi6
hiQn co trong kho (qu!) tsi tho'i di€m ki6m to6n, d6i chi€u .,Oi IO iigu tren"rd
s6cir k€ to6n, kho qu! r'd xir ly ch6nh i€ch (n6u co). Ki€rn tra h6 so, s6 s6ch

. ! ,ghi chep ket hqp v6i quan s6t vi trao d6i truc ti€p nhirng nguoi co li€n quan
dOn quan lj vd thUc hiqn hoat dQng kho (qu!).

2. Ngi dung ki6m tofn

2.1. KiAm kA Qu! IYghi.ep vy plrcit hdnh vd Qu! Dw trft pltdt hdnh
- Y€u cAu dcrn vf dugc ki€m to6n kho6 s6 s6ch lidn quan d6n hogt d0ng

kho (qu!) tai thoi diOm ki6m to6n.

- Ki€m k€ thgc te tien mqt, tdi sdn quy, gi6y to co gi6 vd cac tdi san
kh6c hiQn c6 trong kno (qu!) theo nQi dung vd phuon gphlp ki€m kd quy dinh
tpi di€m 4.1.5, phdn A cua Quy trinh ndy.

- Khi thqc hiQn ki€m kc tai sdn trong kho. (qu!), dong thoi kirim tra viQc
1 '  !  ibio quin sdp x6p tiri sAn trong kho (qu!).

- Lap bi€u ki6m ke tai sin thgc t6 trong kho (qu!) theo mAu sO 03 kdm
theo Quy trinh ndy.

' . :
eua Krem k6, ndu c6 ch6nh l€ch thua, thi6u tdi sdn hoqc tdi sdn kh6ng

thuQc d6i tuqng qudn ly trong kho (qu!), l6p bi6n bttn x6c dfnh nguydn nh6n,
ki€n nghl xu lj, theo quy dinh.

2.2. Ki€m totin thryc hign ch| dQ ki€m ke tdi sdn kho (qu!) vd chhp
Itdnlr dlnlt m*c fin qui

- Ki6m tra c6c Q"uVet dinh vd vi€c thdnh lqp.HQi ddng kitim k€ dd ph6t
sinh trong thoi gian ki€m torin vir c6c bi€n ban kitim k€ qu,v NghiQp vu ph6t
henh, qul DU trft phrit hanh d€ x6c dinh:

+ Don vi dugc ki6m todn c6 ch6p hanh cfre Oq ki€m ke tai san theo quy
dfnh vao c6c thoi di6m: curii rn6i ngay, ngay 01 hdng th6ng.

-'- Chu tich vir cdc uy vi6n Hqi dong ki€m k€ c6 dAm bAo dung theo quy
dinh.

- Ki6m tra Bi€n bAn ki€rn k€ tai sdn cac ldn trudc vir k6t qua chdn
'  , , :

chinh. khac pirqc t6n t4i, ki€n nghi cua cac l6n ki6n k€ trud'c.

danh ;rJ:#,,J;"'*tilffi:i.itJio.;; 5#.'r"n 
cu5i ngdv d€ xer' xet'
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2.3. Ki1m todn vi{c thyc hipn c'hi dO vio, ru hho ti0n

- Ki0m tra vi€c ghi So dang ky vAo kl-ro ti€n hang nga:i. cloi chiOu voi
c6c Quy6t dinh cua cap co thAm quy€n ctro piiep vi\o kho tiOn phat sinh trong
thcri gian ki€m toan d€ ddnh gi5 viQc chlip hanh cac quy clinh ,iao, ra kho tt0n:

+ DOi tugng dugc vao, ra kho tien;

+ Muc dich vao kho t ien;

+ C6c thu tuc dd dtrgc viro kho ti€n.

- f€t hgp vdi ki6m k€ kho ti€n, xem xet thgc t0 r,a ddnh gi6 viQc th;rc
hiQn quy trinh vdo, ra kho ti€n cua chc thanh vi6n quAn lj' kho (quy) theo qur,
dinh tai di€m 1.3 phAn A cira Quy trinh ndy.

2.4. KiOm todn vipc thtrc hiQn quy ctlnh sit rlyng, btio quun cltiu khort
kho (quf), gian kho, kdt sdt

- Ki€m tra,. k6t hqp phong vfn f.Lrc ti6p tung thanh vien qudn li' kho
(quy) vd vi0c ch6p hdnh c6c quy dinh cua Th6ng ddc NFil\N d6i voi viQc
qu6n ly, su dpng, b6o quan chia kho6 kho ti€n:

+ Pho Cqc truong CUc PHKQ, Chi cpc trllong Chi cpc PI{KQ, Giam
- A  .  |  '  I  1  |  |  I  : :  ^ - . . -  l . L ^ddc qudrn ly vd giir chia kho6 mQt o kho6 lop canh ngoai cittr kho ti€n; tntc
ti€p mo, kho6 ddgi6m s6t viOc xuAt, nhap, biio quirn tai sdn tron-q kho ti0n;

+ Trucrng phong Kil toan quAn ly va giir chia khod mgt o kho6 lop c6nh
ngoAi cria kho tiOn; tiUc ti6p mo, khod cua kho tiOn d0 giam sat vigc xridt,
nhap vd bdo qu6n tdi san trong kho ti€n;

+ Thu kho (qu!) quirn ljr, git chia khoa mQt 0 khod cira lqo cf.nh trong
ctra kho ti€n vd c6c 6 kho6 cria gian kho, ket sit;

- Trucrng hgp ntiu co uy quyAn cua Pho Cpc trr-rcrng Cpc PHKQ, Chi
cr,rc truong Chi cuc PHKQ, Gi6m d6c, Tnrong phong K6 to6n thi phdi ki8m
ta:

+ p6i tugng dugc uy quydn, thdi han iry q.,yAn;

+ Trucrng phdng K6 to6n uy qr,y0n cho Pho Truong phong ktl toan pirai
c6 sg d9ng y cua Pho Cuc trucrng Cuc PHKQ, Chi cuc tlTong Chi cuc PHKQ.
Gi6m dOc;

+ Su.phu hqp v€ thoi gian giira Sd ban giao cl-ria khoa kho (qu!) r,'ii vdn
ban uy quy€n.

- . :- Ket hqp phong vAn vA xem x6t thr,rc t0 tinh hinli thLrc hi6n bao clurin
chia kho6 kho ctra c6c thanh vi0n quan ly kho (qu!):

+ Timg thanh vi6n giir chia kho6 cua kho tien phii t- ' ,ro qii in an tonn
chia kho6 sir dung hAng ngdy trong ket sit r i inq cl[t tai nui iairit vi ic ir tr l i  so
c0 c-lLlan;

I2



+ Chia kho6 su'dgng hdng ngay cua ket, tu sit gian kho nAo thi duoc d0
trong mdt hdp sit nho brio quan 6 mQt trong nhirng t<et sat dat tAi gian kho do.

- Ki6m tra viOc thuc hi€n c6c quy dinh khi thay d6i thdnh vi6n quan lif
kho (qu!'): -

"+ 
Nguoi giao vd nguoi nh.4n rrp'c ti€p giao nhdn chia kho6 vd ky nh0n

vio 56 bdn giao chia kho6 kho ti€n;

+ Khi thay d6i c6c thdnh vi€n phAi ti€n hdnh bdn giao tai sin vd iQp
bi€n ban ki€m kd phu ho.p v€ tho'i gian.

- Ki6m tra ho so gui chia kho6 dg ph.ong kho ti6n, c6c gian kho, kdt sit
vd qudn ly hQp chia khoa du phong theo che d0 quy dinh:

+ Bi€n brin ni€m phong hQp chia khod dU phong;

+ Bi€n b6n giao nhdn gui hQp chia kho6 du phong;

+ HOp b6o qu6n chia kho6 dg phong cua kho ti6n c6 hai 6 kho6, Gi6m
doc vd thri kho (quy) m5i nguoi quAn ly chia kho6 mQt 6;

+ Chia kh6a dir phdng cu'a gian kho, kdt s6t.duoc ni€m phong nhu chia
khoa dg phong cua kiro ti6n vd b6o qudn tai ket sdt cua Pho Cpc trucrng, Chi
cgc trucrng, GiSm d6c.

2.5. Ki6m todn vigc bb tri Phdng giao nhQn tiin, QuAy giao dich
- Quqn s6t vd kiOm tra NQi quy Phong giao nhan ti€n, QuAy giao dfch

r  + 1 .  / t  r  r  /  r  r  rquy dfnh doi vdi kh6ch hirng giao dich vd doi v6i c6n bQ trong nQi b0 Ng?n
hdng: chi nhfrng nguoi co nhiQm vu moi dugc vdo Phdng giao nhfln vd Qudy
giao dich.

- Ki€m tra viQc. chdp hdnh quy dinh cua nhirng nguoi c6 nhi€m vr,r t4i
Phong giao nhQn, Qudy giao dich: m{c 6o bin h0 lao dQng, 6o chodng ho{c
trang phUc giao dich kh6ng co fui vi kh6ng dugc mang tu trang c6 nhdn (trii
s6ch, r,i, c[p...) vdo Phong giao nhfln, Quay giao dich. Nlrirng nguoi kh6ng co
nhiem r,u khOng dugc tg do vdo, ra Phong giao nhQn, Qudy giao dich.

- Qu.an s6t cdc phuong tiQn dugc trang.bi phUc nr cho vi€c giao nhdn co
ddm bdo ddy du, thu4n tiQn cho viQc kiOm d€m cua kh6ch hdng; gio nghi trua
c6 thgc hi€n bao qudn ti€n an todn dung theo ciic ggy dinh cira NHNN vd cta
Thu tru'crng don vi hay kh6ng; hOt gio giao dich bu6i chi6u co trucrng hgp ndo
d€ ti€n o b€n ngoiri kho (qu!).

2.6. Ki6m tudn vi€c thyc hipn canh gtic, brto v9 kho (quy)

- Ki6m tra phucrng 6n bAo r'9 kho tidn.

- Ki€m tra thg'c te tet hqp vcri phong r,An truc tiOp lirc luqng cinh s6t va
lyc lr.rgrng bdo r'9 nQi b0 trong viQc phAn c6ng vd k€t hqp trirc bdo r,6 kho tiAn,
dArn bdo 24124b/ngdy (Doan ki6m to6n co thO ti€n hanh ki€m tra ddt xuAt d0
ddnh gi6 r, i€c thu'c hi0n bo tr i"  canh g6c bao r '€ kho t idn cua dcrn vi) .
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- Kiim tra nQi duns so theo ddi truc va bang phAn c0ng ti 'trc d0 x'ic
dinh cfcrn vi ctr.rcrc ki€m toan dd bd tri canh giic, bao vj kfo (quV) darn bao
dirng quy c11nh (k€ ca niriing rlgr)/ nghi, chu nhAt. ngdy 10, T€t).

2.7. f{iiim torin viQc b6 tri nltdn str ldm cing ttic kho (qu!)

- Kiim tra viQc tirtrc hiOn ciuy dinh r 0 cac dOi ttrong lam cong tic kho
' . ;(quj'), ki0m ngan: Thu kho (ciu!), ki0rn r-iqan clia kho ti0n Trr"ing trong, Chi

nh6nh. So Giao dich phai clir ti0u chuan chu'c danh theo quy' dinh cua Nha
nuoc va dLrrvc qr-riin ly theo quy ch€ can bo cdng chuc, vi€n chirc NHN'}r.

- Pirong vAn truc ti6p va tim hi6u co trucrng hqp nguoi than cua Pho
Cuc trucng Cuc PHKQ, Chi cuc truong Chi cuc PHKQ, Giarn doc nhu: bo,
ffig, Vg, ch0ng, con, anh. chi em ruQt (k0 cir anh. chi, em ruQt cua vo ho[c

. :
chong) ldm thu kho (qu!)? Co trucrng hqp nhirn-e nguoi c6 quan hq "'q chong,
b6 mg, con, anh chi, em ruQt cdng tham gia giir chia kho6 kho tiOn; cung tham

.  . . . 1  . . , 1
gia ki€m k0, ki6m d€m tiOn m{t, tiri san qui, gidy to co gi6 ho{c cung cong tdc
tr6n mdt xe hay m6t doan xe vdn chuy€n hdng dac bipt.

- Tim hi0u phAm ch6t dao duc, chr-ry€n mdn. quan.h0 xd h6i. hoan cdnh
gia clinh cua nhfng c6n b0 lam c6ng t69 kh9 (qu!), ki€m nqin d0 xem rdt,
ki0n nghi dOi vo'i nhimg trucrng hqp d0 dAn dOn rti ro, mAt an toan.

2.8. Ki\m totin th4rc hiQn ctic fiAu chufrn k! thuQt kho tiin
- Ki0m tra cac yOu t0 v0 ti€u chuAn kho tiAn:

+ Kho ti€n duoc rAy dmg ki€n c6 trong try so ngdn hdng ddp im-e y6u
I  '  .  . . ) ,cAu bAo quan ti€n, tdi sdn qr,ri, giAy to co gia.

+ Co vi tri hqp ly, tao ciidu ki6n thuAn loi cho hoat d6ng kho (qu!) dr-ro'c
khep kin, an todn.

- KiOm tra ti€u chuAn k! thuat kho ti0n, cira kho tiOn:

+ pOi v6i kho tiAn xdy {...g sar-r Quy6t dinh sO OS|ZOO2/QD-NHNIN.m,
khi ki0m to6n, cdn cir vdo diOu 4, 5 vd Phr,,r luc sd 1, 2 ban hanh kem theo

: .  r  (

Quy€t dinh so 09120021QD-1r{HNN.m ngay 11412002 vd Quy0t dinh
0ll200lIQD-NHNN.m ngay 291612007 cr,ra Th6ng d6c NI{NIN d€ xem xtit,
doi chi€u dim bao thuc hi€n diing c6c ti€u chuAn quy clinh.

+ Ddi voi kho ti€n xdy dtmg tnroc Quyet dinh 09/2002iQD-NI{NN.m,
) .  t . lcdn kt€m tra, ra so6t k! cac y€u cdu clam bao an todn tai san kho (qLry) c10 co

ki0n nghi voi Cuc- trr,tcrng Cr-rc PHKQ, Chi cuc trlrong Chi cr-rc PHKQ (AOi 
"O'ikho Trung uong), Giam doc (ddi voi Kho tidn NHlrrI.J Chi nhdnh va Scy Giao

dich) co bi€n phdp xu lf ddm bao an roan tai sAn,
- Ki0m tra h€ thOng thi0t bi tai kho tien clam bao holt clOng thlrcrn-9

xuy0n, ci5 iriOu qr"ri:
\ Y  \  t ' -  '  '  . , 1+ Ngtton citen ktto tieu phiri drroc tt ich riOng, ngay sau nguOn cli0n c.tp

cno co qllan;
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+ Cd 6t- t6- m6t chung cho kiro ti€n, cria tu'ng gian klio, tr'rrig hQ th5rrg
. ,  . t  ,  - r  , . :thiet bi, ddn chi0u s6ng lrdnh lang, m|y hut drrr duoc l6p trong tu di€u khi6n
tai Phong quAn lj thi€t bi;

,  h ^  t :  + .  ^  4  r  r  ^- Day dAn diQn dugc bdo r,0 trong rran-e, iiop hodc ong ghen. Ddn chi0u
s6ng trong kho ti€n ld loai ddn chuy6n dung co kha ndng chong chdy;

\  + ' ^  r  r  \  + e  1  )  |  1  ^+ C6 ngudn di€n dU phong dim bao cac hQ thdng thi6t bf, clii€u s6ng
hoat d6ng binh thudng khi m6t diQn luoi;

+ C6 nrit 6n b6o dQng trong kho ti€n Oe Uao ra ngoai khi co sg c6 xdy

+ C6c h€ th6ng tir6ng gio, m6y hrit Am, di6u khOng c6 hoat ddng
thucrng xuy6n;

+ H9 th6ng b6o ch6y tU dQng duoc bO tri dAy du trong kho ti6n. C6c
- ; .  1  'dAu b6o ch6y tg dQng, nut 6n b6o ch6y khAn cAp thucrng xuy€n dim bdo hoat
d6ng t6t;

. i+ He thong chfr'a ch6y hopt dQng tdt vd dugc b6 tri thu4n tiQn cho vi€c
cirira chdy khi hoa hopn xiry ra;

+ C6c thi€t bi ph6t hiQn d6t nhsp (ddu b6o h6ng ngoai, ddu b6o ch6n
r ^  ^  , a  t .  \  r  )  1 ^dQng, c6ng t[c tu) dugc lap dat ddy du vd ho4t dQng t6t, hiQu qua;

+ He thiSng camera pha.i duqc lAp dat o nhirng vi tri cAn thitlt. C6c mdn
hjnh, mdy ghi hinh vd cdc thi€t bi phU tro khiic phAi thucrng xuy6n hopt d6ng
t6t, co hi6u qu6;

Trong qu6 trinh ki6m to6n, Doirn ki€m to6n c6 thi5 y6u ciu don vi vQn
iranh thu mQt s6 thitit bi an toirn kho ti€n d0 ki6m tra thr,rc te tinh trang hopt

, idQng cua hQ thdng thiCt bi an toirn kho.

- Ki€m tra viQc bo tri, lip d[t thiOt bi di€u khi€n cira Phong quAn lj thi6t
bi:

+ C6 nQi qui, quy dinh.theo ddi, ghi nh?t "kV va xu iy c6c su c6 x6y ra
khi nhan dugc tin higu, y€u cdu cho ch4y thu dC x6c dinh muc dd hiQu qud,
tdc dung vA vigc thao t6c, su dqng cua c6n bQ vAn hanh;

- Phong qu6n l1i thi6t bi phdi dugc lAp dat cac thi6t bi di6u khi€n nh4n
va xu' ly citc tin hiQu cua hQ thong thi€t bi khi co su c6.

A  . ' A- Phong vdn tryc ti€p Trucrng kho ti€n (d6i r'6i Kho ti6n Trung uong),
Trucrng phong Ti€n tQ (doi vcri NHI'${ Chi nh6nh, Sq Giao dich) v€ muc dQ
ddm bdo an todn tiri sin trong kho ti€n t4i thoi di€m ki6m to6n.

2.9. Ki6m tudn vi€c thryc hipn m\t sO nghiQp vu klto (quf) td md s6
sticlr theo ddi lroqt d|ng kho (qui)

- i(i€rn tra vi6c thq'c hien c6c qu1'dinh vd d6ng d6u, giao nhdn tiAn gia
cua dorr vi.
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- Ki6m tra vi€c lap cac Bdng k€ seri khi ruat ti0n mui in vii lnp bao cao
(  ,  . . 1

sd luong ti€n moi in xriit Qulz nghigp vp ptrat hinh vrio irLr"r thong hirng thiing.

- Ki€m tra viOc thrrc hi€n thu hoi vd d0i ti0n khong dLr ti€u chuln lrnt co
thuc hi6n dung c6c qLr1, dinir tai Quyet dinh l7i:"200.+rQD-NFiNN ngi\-v
3111212004 cua Th0ng dOc NHNN v€ vi€c ban hinh Quy' chO thLr hoi va tiOi
tiOn kh6ng du ti€u chuan i.uru thong.

- Kitim tra thyc t€ cac loai so sach dd duoc mo d0 theo ddi hoat dQng
kho (qu!) tai dcrn vi.

- Ki0m tra nQi clung ghi cdc loai so sach dam bao c4p nhdt kip thoi,
chinh x6c, gitip cho cOng t6c qudrn ly, theo d6i tai san duoc chat ch-.

- Ki6m tra tinh chinh xdc, khop dung giira s0 lifLr trtn the kho cira timg
loai tai sirn voi s6 liOu thec d6i, hach todn trOn so sach.

2.10. KiAm tutin ,-iQc t?ng tttlng tin hpc vdo lrogtt itQng kho qu!, lQp vit
bdo cdo sO ttpu kho qt$

- Ki0m tra xem viQc img clUng cac phin mAm tin hoc vao hoat dQng kho
,  . ,  A(qul) nhu thO nao?

- Ki6m tra viOc lap va b6o c5o s0 liQu ho4t dQng kho (qu!') theo Ch6 d0
th6ng tin b6o c6o c6 dAy dt, dung thoi h4n quy dinh?

2.11. Ki6m tudn, ddnh gid hipu qud cfia c6ng tdc kiim tra, kiAm sodt
nQi bQ tgi iton v!

- KiOm tra xem trong qu6 trinh thyc hiQn nghigp r,'u kho qu! co str giiim
s6t cua c6n bQ ki€m so6t?,Cf,n cu vdo Nhdt kf giam sat kOt hqp voi xem rdt
Sd dang ky vao kho ti€n d€ dirnh gi6 vi€c thqc hiOn gi6m sd.t va ghi chep b{hat
ky gi6m s6t cua c6n bo ki0m soat.

- Qua qu6 trinh kiem k€, xem x6t c6n bQ kiem soat co thrrc hi€n dirng
chr?c ndng, nhi€m vu?

- Trong qu6 trinh thr,rc hi6n gi6m s6t ho4t dQng kho qu}, c6n bo ki€m
so6t c6 jz ki€n gi v0 chc vhn d€ con tdn tai cua don vi ? th€ hiQn duoi hinh
thric nao?

- Nhirng ph6t hidn cua Kiem so6t ndi bd c6 duoc do'n .,,i (80 phAn li€n
quan) chinh sua kip thoi khdng?, tir do ddnh gi6 hi0u qua ci-ia cdng tiic kiOrii
so6t n6i bg d6i voi hoat dQng kho qu! cua don vi.

3.Lep b6o c6o kiOrn to6n (tu ki6m tra)

Sau khi hodn thi\nh cac n6i dr"rng kiSm toiin clurqc qi-r-',-' clinh tri cliem 2
I ,\.ph.an B ctra Quy trinh nay, Dodn ki6m to6n Vu TOng ki6m soiii lip Biio cirr-r

ki€m todn theo m5u sO 02 va 03, Doan tq kiOm tra hout clQng liho qri! cira clo'rr
vi l6p 86o c6o tr,r ki€m tra theo mAu s6 01 va 03 kcrn Qr-ry trinh na;,.

B6o c6o ki6m tohn, ttr kiOm tra cin tf,p trr-rng,
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- E6nh gi6 tinh ru6n thu vA hoat d0ng kho (qu!) cria don vi theo c6c nQi
dung cl6 ki0m tra, ki€m to6n;

- TOn t4i cAn knic phUc;
- Ki€n nghi vdi c6c dcrn vi li6n quan.
v. To cHtrc rH\tc HrEN

1. Quy trinh ndy thay thc 9uy trinh ki€m so6t, ki6m to6n n6i b0 kho
qu! NHNN kdm theo C6ng v[n s6 2L1CV-TKS ngiy 23/0112003 vi COng v[n
s6 100/CV-TKS ngey 9/412004 V/v s*a d6t, b6 sung c6ng vdn s6 2I/C2/-TKS
ngdy 23/01/2003.

2. cvc truong cuc PHKQ, chi cpc truorrg chi cuc pHKe, Girim d6c
Sd Giao dich NHNN, Gi6m d6c NHNN Chi nh6nh tinh, thdnh ph6 chiu tr6ch
nhiQm chi d4o Phong (BQ phQn) ki6m so6t nQi b0 vi C6n bQ ki6m sodt tpi dcrn
vi thyc hiQn ki€m tra, gi6m s6t chat chE nhim ng[n ngua rui ro trong hoat
clQng kho (qu!) @i itcrn vi minh.

3. Dinh kj' hing n[m, cqc trucrng .cuc pHKe, chi cpc truong chi cuc
P"HKQ, Gi6m. c16c So Giao dfch, Gi6m doc NHNN chi nh6nh tinh, tiann pho
t0 chuc t.u ki0m tra tohn diQn c6ng t6c an toirn kho (qu}) t4i clcrn vf minh vd
lap b6o cito g ki€m tra (theo mdu so 01, 03 kdm theo euytrinh niy) gui v€
NHNN ViQt Nam (vu T6ng ki€m so6t) chem nh6t veo ndi 20 th6ng 10.

86o c5o gi6m s6t, ki6m to6n, tu ki€m tra ho4t cl0ng kho (qu!) thu6c
danh muc tdi liOu m0t. C6c Chi nh6nh, dcrn vi thyc hiQn viQc lpp, grii vd luu
git theo quy dinh qu6n lj/ tai lieu mOt cria Th6ng dOc NHNN.

4. Trong qu6 trinh thgc hiQn, n6u c6 vycmg m6c, c6c don vi ph6n 6nh
kip thoi ve NrnlNVN (Vu TOng ki€m so6t) c16 nghi€n ciru, bd sung, stru aoi.

Noi nhQn:
- ttrOng A5c 1de b6o c6o);
' Sd Giao dich; Cuc pHKe; Chi cpc eurq (dri tfn;
- NHNN Chi nh6nh tinh, thdnh phO (dC tft)
- Luu VP. TKS.

TL.TH6NG DOC
vv rRLroNG vV rOyG xrrtnn soAr

NGO BA uI
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ntau sd or

. . '  r tgit l ' ' . . , .  th d n g... . .  rt i i  t t t . . '
BAo CAo

TU'KrEr\,r TRA HOA.T EQNG KHO (QUv)
TAI .

Thgc h iQr r  Quy6t  d inh  s6 . . . . .ngd1 ' . . . thdng. . .ndm. . .cua  . . . . . .
Dodn kiOm tra hoat dQng kho (qu!,) tai,...,

; ,
Doan ki€m tra dd ti€n hirnh ki€n tra todn di0n hoat

ngay.. . . .d6n ngay.. . .
*  \g i  dung ki6m tra.  . .
*  Phuong phr lp k i€m tra.  . . . . . . . .
* Ph4m vi ki6m tra. ..

I\{GAN T.{ANG I\HA NUOC
\1IET NAI\,{

cr{r NHANH (EoN VI)
So: . .

1) Nh$n x6t:
ai Nhirng rnlt lirrn duoc:
bt  Nhirng m{i  t6n ta i : . . . , . . '
2)  Ki6n nghi : .
86o c6o til kiOrn tra du'o-c l4p thdnh
THU TRU'ONG DON \'I
(Kf, ghi ro ho. t€n)

Noi nltgtt:
- Phong Ti€n t€ - Kho qr'ri (Kho tidn T\V):
-  \ ' u  TOng  k i€ rn  so r i t  ( d€  h ' c i t ' ) :
-  Luu \ iT:  KS.

c()NG HOA XA Hgr CHU NGHIA VrrlT NAh{
DQc l6p -  T 'g 'do -  Hanh phr ic

vd vi€c thdnh lAp

dQng kho qu! tu

gid hi0u quA cua c6ng t6c ki6m tra, ki0m so6t nQi b0 tai

III. NHAN XET, KTEN NGHI

I. DAC DIEN{ TiXg HiNH

r r .  KET QU.A KIENI TRA
l. Ki0m ke dQt xu6t Qu! nghiQp i'p ph6t hirnh, Qu! du trr ph6t hanh (chi b6o

c6o tong s6 r'd chdnh lQch (n6u co) cua m6i quT).
2. Ki0m tra thpc hiQn ch6 d0 ki6rn ke tai san kho (quy) r,A chdp hdnh dinh

muc t6n qu! NVPH
3. Ki0m tra thirc hi€n che d6 vao. ra kho (quy)
4. Kiern tra ch5 dd su dung, bAo quan chia kho6 kho (qu!'), kdt sAt.
5. Ki6m tra b6 tri Phong giao nh4n - Quay giao dlch.
5. Ki6m tra che dQ canh gdc, bdo r,€ kho (quy).
7. Ki6m tra b6 tri nhdn sp lam c6ng tdc kho (qu!).
8. Ki6m tra ti6u chuAn kI thu0t kho tiOn - Cu'a kho - Hq th6ng thi0t bi.
f. ifi0m tra viOc thUc hiQn rn6t s6 ngirigp vu kho (quy) va ch6 dQ mo sO s6ch

theo dOi ho4t dQng kho (qu!).
10. Ki€m tra li6c ung dpng tin hgc viio hoat dQng kho qu!, lflp vd b6o c5o sO

1i6u kho (quv).
i 1. Kiem tra, ddnh

don vi.

04 ban c6 gi6 tri nhu nhau.
T/M EOAN I(TENT TRN

1p1iO\G DOAN

(Ky, ghi 16 lio, t€n)
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NCAT{ I{ANG NHA I\'UOC
\/IET NA[,I

cqNc uoa x.4.
DQc l$p

T._---

Dt4u so!?l

HoI cHU ricHfA vIBT t'{Aft,f
-  Tu'do - I{anh phtic

So: iBC-NHNN.m . , . . . , ngAy . . . . . t hang . . . . . t t i t n t .

eAo cAo
xrEnr ToAh* HoaT DQtiG KHo (QU?)

TAI  . . . . . . . . . . . . . . . .

Thgc hiQn Quy6t dtnh s6.. . . .ngdy.. . th6ng.. .n6m.. .cua Th6ng d6c Ngdn hdng
.  x  . ,  .  rl-ha nuoc v€ thdnh lap Eodn ki€rn to6n hoqt dong kho (qu!) tai.....

Eoirn ki6m to6n da ti6n hdnh ki6m to6n tu nsdv.....d6n nsdv....

" NQi dung ki€m toin.
* Phuong phrlp ki€m todn.
*  PhSm v i  k i 6m to r l n .  -  . . . . . . . . . . .r. Dac ErEN{, rixxr HiNH

II. KET QUA KTENT TOAN
1. Ki0m k€ d6t xu6t Qu! nghiQp vu phdt hirnh, Quy dU tr['pliat hdnh (chi bao

,  . ;  . (  .c6o tong so vir chOnh lQch (n0u co) cua moi qu!).
2. Ki€m todn thqc hign chil d0 kiem kd tdi sdn kho (quy) i'd chap hdnh dinh

mri'c tOn qu! NVPH
3. Ki€m todn thuc hiQn ch6 d6 viro, ra kho (quy).
.  . .  '  ̂4. Ki€m todn chd d0 su'dpng, bAo quin chia kho6 kho (qu!'). kdt sat.
5. Ki6m to6n b6 trf Phdng giao nhqn - Quay giao dich.
6. Ki6m toAn ch6 d0 canh gac. bdo v€ kho (quy).
-  - . . a7. Ki€m toan bo tri nhdn sg lam cong t6c kho (quy).
8. Ki6m to6n tiOu chuAn ky thuat kho ti€n - Cua kho - HQ th6ng thitit bi.
^  r , . ;  , t  t ' ^9. Kiem to6n vi€c thuc hiQn m6t sd nghiQp vu kho (quy) vd ch€ d6 mo' s6

s6ch theo d6i ho4t dQng kito (quy).
10. Ki0m toan viec ung dr,rng tin hgc viio ho?t dQng kho qui,'. lap va b6o c6o

; , , ^
so l reu Ktro (quy).

1 1. Ki€m todn, ddnh giri hiQu qud cua c6ng t6c ki€m tra, ki€m soiit n6i bQ t4i
dcm vi

III. NHAN XET, KTEN NGHI
1) Nhin x6t:
a/ Nhirng mat ldm duoc:
b/  Nhung m4t t6n t4 i : .  .  .  .  .  . .
2 )  K i6n  ng l r ! : . . . . . .
86o c6o ki€m todn duo. c 14p thiinh -1 bdn co gia tri nhu nhau.

TL.THoNG Doc rrnt ooax KIEII roix
vu rRU'oNG \/U ToNG KrENI soiT rRrr'orc DoAn-

( l ( f ,  ghi  r0 hqr.  t6n) (K.,  ghi  16 ho, t6n)

,\'o'i nhQtr:
-  I )on vi  duoc ki6m toan:
-  Luu VP.  TKSI ,  TKS3.
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KIEI\! xtr ral sAx rgu'crf, Kno (eu!')'r+r . (r'€n cton t,i)
] ' hd ' i  d iOm. . . '  

-

r. au! ug'rnU'psAr I{ANH
1. I ' i€n dri t i6u chufin luu fhdng:

Don t

l e
-  Ch€nh l0ch (neu co):

2. Ti6n khdng dti t i6u chuin luu thdng:
Don Do

- So li€u tr€n sd s6ch:
-  Ch€nh l€ch (neu co)

- lTong cQng ( l  +  2 )
- So lieu tr6n sd s6ch:
-  Chenh 16ch (neu co):

i l . QUv NGHTPP 1;-g PHAT HANH
1. Ti6n du ti6u chuin luu th6ng:

Drnt

@ed

+ t / \

Loa i  t i 56  bao s6 b6
(1-it i)

56 rd'

500.000

20

n
Loai t iOn Sd trao

(Thins)
S0 hQp s0 b6

(rri)
s6 r&

(I{i6ne)
Thinh ti6n

i Ti?n PolS,xlsv'
i  500  000
:  . " '
i TiOrr cottott:

100.000

- . ;
I  I C I T  K I I I I  I O g I :

5.000

c0ng

-s6 l l ren 6ch:

t'l

Loai t i€n Sd bao
(Thtne)

s6 b6
(Tf i )

SO td
(N{i6ne)

Thhnh t i6n

Ti?n Poll'nter:
500.000

I Ien colton:
i  00.000

Tiitt t:irtt logi:
s.000

L

Tittt Pol.t'mcr:

(Thin ( \1 i0 r t

Dr)n



TiAn cotton:

- . ;I ren Kurt lo(r:

- Sd lieu trOn sd s6:ch:
- Chdnh l€ch (n0u co):

= Sd l i0u t r€n sd sdch:
- Ch0nh l€ch (nOu co):

Dctn vi.'D6n

- SO liOu tr€n sO s6ch:
- Chdnh l fch (n6u co;:

m lIongcongu+z)
- SO tigu trOn s6 s6ch:
- Ch€nh lQch (n€u co):

III. Ti6n khdng c6 gi5 tr! lwu hinh
1.  T i0n  m6u:

S0 trr
Fl i i ins)

Dct D6

Thanh t

2. Ti6n khdng ttri ti0u chuin luu th0ng

TiAn Polymer:
500.000

I ten cotton:
100.000

- . ;I ten Ktm loar:
5 .000

Lopi t i6n Sd bao
(Hdp)

rl t'tg 
,

Thanh ti0nS6b6
Tiri)

So tu
frViSnr

Tidn Polymer:
500.000

Ti€n cotton:
1 0 0 . 0 0 0

Ti€n kim logi:
5 .000

cqne ' t
i lI

, , I
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2. T' iGn Iu 'u ni6m:

- So li€u tr€n so s6ch:
-  Chenh ldch (n0u co):

I \ / .  NGAN PHIEU THANH TOAN
1. Ng6n phi6u thanh todn h6t  g i6  t r !  Iuu h inh:

SO SAC
-  Ch€nh lech  ineu co) :

^  , . (  . ,2.  \gan ph i0u  thanh todn miu :

s6 b6

Ser i i€u trOn so sdch:
 r  ^  1  r ^  |  I-  Chenh lcc l i  lneLr  co, l :

i  na l l l t  t le l t

Don t,i; Dot

Don t,i: E6n

22

3. Tiiin gi6:

Loai t i

- 56 1i0u tr€n s6 s6ch:
- Ch€nh i6ch (n€u co):

Thlnh t iOn
T[i) I rnrit i

Ti€n Polttmer:

TiAn cotton:

- . ;
r ten KItil Ioat:

100.000

< nnn

Loai N/P Thoi han Sd bao s6 b6 ^ i  I  I

So to' I Thdnh tidn
5 000.000

C0ne
-S u tr6n h



Loai tdi san

v. vANG, BAC, KLv'I LO+I QUy', OA QUf.

Don vi  t fnh

- 56,liQu tr€n s6 sdch:
- Ch6nh lQch (ntiu co):

VI. TAI SAN XHAC
i tii sin i Don v tfnh

- S0 lieu tr€n sd s6ch:
- Ch€nh l fch (n6u co):

THU TRU'OIVC OO'l1 V1
(Ky, ghi du hg, t€n)

Ii.hoiluong
i  t r r rn  r ; l i  i ' r  t t t  , ;  I

D<yn vi

Ti i \ ' I  DOAN KIE}I  TOAI
(Ky, ghi dir hg. t0n)

TRUGI{G KHO TIEN T1V
ho?c TRU'ONG PHONG TT-Ke

(Ky, ghi du ho ,t0n)

THU KHO QUY NVP}I
(Ky .  gh i  du  ho ,  t en ;

TRTIONG PHONG
(Kjz, ghi dir ho,

xf roAF{
t€n)

THO KHO DTPH
(Ky, ghi du hg, t6n)

Ghi chri:
' Ti,"t'theo ccic loqi titi stin tin c1uv1, ccic clon yi cri rlti rltjiir, boi ct'rc kltttir;t tttLtc- cle

lap mdu 03 ki6m k0 cho plfi hop t,oi thtrc tc.

a 1/. -)

s6 thft t



F@
1 EN DON VI

NI{AT KY
GrAn{ sAr rno (erJV) xcAN r{ANc

Ng i ) '  . . .  .  t h6ng  . . . . .  n5m . . . .
NI-IA NU'CC

Kh6ng dirng 
--

srt

t. LQnh xu6t nh{p ddn, t i i  s*n: Dirng i*;

Di6n git i i
(xuAt, nh{p, do'n v!)

Ghi chfi :
- C\t loqiliin; ghi rO ki hieu tiin kint toqi (K), riin poll,mer (P) hat'ti€n cotron (C).
- h$' theo s6 lvong nhdp, xttdr nhiiu hay it nn bi€u nay kio dai th€nt.

2. Thdi gian vio Kho (qui), Gian kho: ...
- LAn l: Tu gio dOn gio ra khoi Klio tiOn

-  I  + l  i  1  . .  r , 1- LAn 2: Tu gio' d6n gio ra khoi Kho ti€n

- LAn 3: Tu gio d€n gid' ra khoi Kho tiOn

Trong khi xudt,.nhap tdi
Hg t6n nguo'i v[ng m[t:

sin v6ng mflt thdnh phAn niro: Ci, Kir6ng i

3. Nfge dfch vio, ra Kho (qu-i):
Y :-  L a l l  t :

r  ^ -  r ,-  L , A I |  - .

-  LAn 3:

5. Cdc cl6i tu'g'ng khdc vlo Kho (qu!): Dung Kii6ng dung .

4 .

r u r u v u H  _  l  m i - _  t

f f i  
longso

- - ^  r  -  - : , "  (G i6  t r i )
(Thnng, H6p; |  (Tf i i )  (rr i6n

6. Quy trinh mo', kho6 cti 'a Kho (qu-i' i: Eung Kh0ng dung.-

7.  Qul  t r inh vao.  ra  Kho t i€n: Dfng 
'.-

Kirirne <1ung,-

. A
! T



8. Thuc hi6n mic io choang kh0ng tr i i  vr io Kho (qu!):
Dirng *-i Kh0ng ilung -.

9. Tinh hinh blrn giao chia kho:i,k iOm k0 Kho t i0n (n0u c6) :

10. Tinh hinh sri drlng, bdo qurin chia khof kho (qu!):

Dun-e I Kh6ng Cirng

11. Nhirng v6n dO ph6t sinh khi gi6m s6t Kho (qui) (ni5u cd);

12.Ky xfc nh$n cfra c6c thhnh phAn tr0n s6 ctdng ky viro, ra Kho {quy):

uung i Khong dung

13.Nhqn x6t cudi ngiry:

xAc Nu4,N cuA THU KFio (euf)
(Ky, ghi rd hp vd teru)

G4i chrt:
Eoi voi NHNN Chi nhdnh tinh,

- Q0 DTPH At b
- Q0 NVPH 0r td

CAni ro KIEvI SoAT
(Ki, glti 16 ho va t2n)

thdnh pho, khi ghi nhdr lqit giam sitt kho (qtg) ghi ri1ng;

25



HUONG nAh'
Ghi "Nh$t ky gi6m srit kho (qu"v) Ngdn hdng l\hi nu'd'c" (l i ,fdu sO O+ i

1. Ki6rn soft lQnh xu6t. nhip ti6n, tri i  s:in

Nhfrng th6ng tin cin glri o nruc nay:
.  . :- Gach dAu nhdn tu'Ef ng sau khi ki€in so6t dirng c6c noi dung:

. + L€nh xuAt, nhap ti€n. tdi san phai co d6u vd cht'ky cua nguoi co thin
quy'en ( ho, t€n, chuc vu cua nguo'i da ki).

+ Ngdy, thdng, nSm tr'6n l€nh xudt, nhap ti6n vir tdi sdn v6'i ciic chrirrg tu'khiic
co l i€n.quan,phai  thong nhat i 'o i  nhau gom: phi6u nhap,xu6t t ien;  b i6n ban giao
nh4n ti€n; gi6y u1, quy€n, chrmg minh thu...

, - i  I  , '

. +Tong so ti6n xuAt, nhAp ti lng iAn phAi bang co'cAu cdc loqi t i6n; s6 ti6n b6ng
s6 vd bang chir kho'p nhau.

- Gach d6u nhAn tu Khdng ciring n€u khdng dung nhfrng th6ng tin tr6n.

2. Thcri gian vAo kho (qu!,)

- Ghi trmg lAn vho kho iiic rnAy *{id, ra khoi kho lirc rn6y gio.
- I46i lAn vdo kho tiiin cac thAnh vi6n quin li kho (quy) nh6t thi6t phhi co-  -  . :m.at day du tu'khi I'do d€n khi ra kh6i kho tiOn. N€u du thi gpch ddu nhdn tu'Kh0ng,

n6u c6 mot thdnh vi6n ra khoi kho trong khi s6 con lai v5n tlep tuc thuc hi6n nhiem
vu trong kho thi gach dAu nh6n tu' C6 va ghi ho, tdn, chri'c vu, nhi$m vu cua thanh
vi€n ra khoi kho ltc d6.

3. N{gc dfch vio, ra kho (quy)
. , 1

Ghi cu thd ttme lAn i,do kho d0 ldm si:

- Thg'c hiqn i€;r .xuAt, nh4p, didu .ir"uyen ti€n mat. tdi s6n quy, gi6,;,to co gia;
- Ki€m tra. ki6rn k€, birn -uiao tai san;
- Quet dgn, b6c x6p, dao kho;

- Sua ch0'a trang thidt bi:

- Cuu tiii san khoi mua b6o. lfr lut, tr6m cu'6p, ch6y...

4. Thhnh vi6n quin Iy kho, qu!.

Eu c6c thdnh vi€n theo quy dinh g4ch d6u nhAn tt 'Sting. nguoc iai gach ddu
nhAn tu Kh6ng tlfing va ghi ho ten. chuc vu cua thdnh t,i€n khong dung do.

5. Cr{c d6i tu'g'ng khdc r'}ro kho (qui,)

Cric d6i tuo.ng dugc phep viro kho ti6n dfng quy <iinh, gach ddu nhdn ti'
Dirng, nguoc lai gach diu nli in tu' Khdng dring i,d ghi ho. tdn. chirc vu cua d6i
tuong kh6ng duoc phep do.

6. Qui trinh nrti ' . kho:i ir cdnh cu'a kha (qui)

ThU'c hi€n dung quy trinh. gach ddu nhan tir Dring. nglro-c lai gach dAu nh6n
tD' Ith0ng ching va gii i  ho. tOn. cirirc vu cua thanh r,ien do.

7 .Qu) ' t r inh  vao.  ra  khc  t iGn

26



Thr,rc hiQn dirng quy ti inh, gach diiu nhin tir Dfng, nguo-c hi g4ch tir iu nhlin
tu Kh6ng dring va -ehi ho. t in cira thinh vi8n do.

8. Thuc hi6n mic {o choiing khdng tir i khi vao kho (qu"v)

ThUc hiOn dirng quy rl inh gach diu nhin ttr Dung, ngrro'c lai gacir driLr nhiin
tir Kh0ng ching vd ghi ho, tdn, chuc vu thanh phin cio.

9. Tinh hinh bin giao chia khori, ki€m k€ kho (quy)

Khi thay d6i thanh vidn quan lf kho (qu!), ph6i ghi vdo lrhit k,r ' girim s:lt
ho, tOn.nguoi ban giao, ngr,roi nh4n ban giao chia khoa kho (quy) vh tinh hinh thr;c
hiQn ki6m k€ bdn giao tdi san.

10. Tinh hinh sfr d,Jng, bio quin chia khori kho ti€n

C6c thanh vi0n quan 1! kho (cfgl) srr dung o chia khoA kho (quy') dung v! til
vd bdo quan dring quy dinh thi g4cir dau nh6n tu Dring, nglr'oc lpi gach dar-r nhdn iu
Kh0ng dring.

11. Nhirng v6n cl6 phit sinh khi gi6m s6t kho (qu"r')

N6u co sg viQc b6t thucrng xAy ra phai ghi dAy du di0n bi6n sr-L r iec, ihoi
gian, nguyOn nhdn vdo Nh$t kf gi6m sit kho (qul).

12. Ky x6c nhin ciia c5c thinh ph6n tr0n SO dlng ky viro, ra kho (qu_y-)

Tru6c khi ra khoi kho (quy) c6c thdnh ph6n ky ddy du tr€n sO vdo kho ihi
g4ch dAu nhdn tu Dri.ng, nguoc lai g4ch dAu nhan tu Kh6ng dring va ghi ho, tdn,
chuc vu ctra thdnh phdn khong k! do vao Nhgt ky gi6m srit kho (qu"y).

13. Nhin x6t  cu6i  ngiy:

Ghi motc6ch tdng quat t inh hinh phr i t  s inh t rong ngay (cAn phai  lLrLr 1. ' r in di
gi).

77



l€x uoN vr

KEr euA rr{Uc ti#R "9*?u* vq crAm sAr
ax roax i,\r sAN TAr KHo'ircx ..-..

(Thring ...  n5m ...)

I/  Tinh lr inh xu6t. nh6p. tOn quV trons thfns:

I/ Gid tri xudt, nlt\p ,-d tbn Don t. aot

TOn cudi k

Ti€n Polynter
Tien Kim loai

i  I I I

Ti0nlu'u ni€m

i  i- l l

I \ I I i l

G.hi c:lrti: Doi yo'i Qui' !,ighi(p vu pltat hanlt, cac tion vi chi
ron cuoi l;1, kh6ng c'an bao cao so lidu xuat, nhap rrong ki'

c'an hao cao so /i€u tdn ddu ki'.

2/ St, lin nh$p, .vufit trong tlrtirtg:
-  Nhqrp:  . . . .  l3n ;  t i r  d6u. . . . ;  log i  t i6n : , . . . :  g i6  t l i . . . . . . .d6ng .
-  XuAt :  . . . .  . lAn:  xu6t  d i  c ldu: . . . . :  loa i  t iOn: . . . .  e iA t r i . . . . . . .done

Stt I  Chi t i€u Tdn t l iu k

Qu).  Dg t r f i 'phdt  h inh
Ti€n du TCLT
TiAn Cotton
Ti€n Pob,mer
Ti€tt Kim loai

Ti€n kh6ns du TCLT
Ti€n Coton
Ti€n Pol),mer
Ti€n Kim loai
Ti6n dinh chi luu hdnh

Qu!  NghiQp vg ph6t  h inh
Ti€n du TCLT
Ti6n Cotton
Tien Poly77s1'

Ti€n Kim loai
Ti€n kh6ns d0 TCLT
Ti€n Cotton

Ti€n dinh chi luu hirnh

Dd  qu i

1 a



Cdn cir k€t quri giiinr.siit trong thdng, kiirn soiit vi0n hoirc ciin b0 Ki0rn
so6t phdn tich tinh hinh .uriit. nh+p trong thang (nh+p, xr-rat tir cliir-r). phd.n tich
tinh hinh vd nguy€n nhdn tang, _eiam tor-r c1u! so vri'i thang trr-roc.

IIl NhAn x6t. ki6n nehi:

PHONG (Bg PHAr{) KrE}r SOAT
rRrtOT{c pHoNG (KrENr soAr rRU6}{G)

(Ky, ghi 16 h9 t€n)

cAN BQ GtriU Sel
1Ky, *ehi  rd ho ten;
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