«

CONG POAN NGAN HANG VIET NAM
BAN TO CHUC

TRINH TU, THU TUC
KET NAP POAN VIEN, THANH LAP TO CHUC CONG POAN CO SO

I. KET NAP VAO TO CHUC CONG POAN

1. P6i twong va dieu kién két nap doan vién Cong doan Viét Nam

Nguoi lao dong Viét Nam lam viéc trong co quan Nha nudc, to chure
chinh tri, t6 chirc chinh tri - xa hoi, t6 chirc chinh tri x4 hoi - nghé nghiép, t6
chie xa hoi - nghé nghiép, don vi, doanh nghiép, hop tac xa, to chue khac co su
dung lao dong theo quy dinh cua phap luét vé lao dong, co quan, t6 chirc nudc
ngoai, to chire quéc té hoat dong trén lanh thoé Viét Nam (sau day goi chung la
co quan, t6 chic, doanh nghiép); ngudi Viét Nam lao dong tu do hop phap
khong phan biét nghé nghiép, gidi tinh, tin ngudng, tan thanh Dicu 1¢ Cong doan
Viét Nam, tu nguyén sinh hoat trong mét t6 chirc co s& cua cong doan, dong
doan phi theo quy dinh thi dugc gia nhap Cong doan.

2. Két nap doan vién cong doan

- Noi ¢6 t6 chirc cong doan, nguoi gia nhap Coéng doan cé don tu nguyén,
ban chap hanh cong doan co s& xem xét, ra quyét dinh két nap hodc cong nhan
doan vién va trao thé doan vién cong doan.

- Noi chua c6 cong doan co sd, nguoi lao dong nop don gia nhap Cong
doan thong qua ban van dong thanh lap cong doan co sd tai co quan, to chuec,
doanh nghiép, noi nguoi lao dong dang lam viéc, hodc thong qua can b cong

doan cép trén truc tiép co s (Cong doan Ngan hang Viét Nam) dé dugc xem xét
két nap hoac cong nhan.

II. TRINH TU THU TUC THANH LAP CONG POAN CO SO

1. Piéu kién thanh 1ap té chirc cong doan co sé

Céc doanh nghiép thudc cac thanh phan kinh té; cac hop tac xa co st dung
lao dong theo quy dinh cua phép luét vé lao dong; co quan xa, phuong, thi tran;
cac co quan nha nudc; cac don vi sy nghiép cong lap, ngoai cong lap coé hach
toan doc lap; cac chi nhanh, van phong dai dién ctua cac doanh nghiép thudc cac
thanh phan kinh teé, co quan, t6 chirc, ca nhan nudc ngoai ¢6 sur dung lao dong la
nguoi Viét Nam thanh Iap cong doan co s khi c6 du 2 diéu kién:

- C6 it nhat 5 doan vién hodc 5 nguoi lao dong cé don tu nguyén gia nhap
Cong doan Viét Nam.

- Cé6 tu cach phéap nhan.

* Trwong hop thanh lap cong doan co sé ghép

- Cac co quan, don vi ¢6 du tu cach phap nhan nhung cé dudi 20 doan
vién hodc dudi 20 nguoi lao dong tu nguyén gia nhap cong doan.
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- Cac co quan, don vi ¢d trén 20 doan vién hodc trén 20 nguoi lao dong tu
nguyén gia nhdp cong doan nhung khong cé tu cach phép nhan hoac cé tu cach
phéap nhan khong day du.

- Cac doanh nghiép c6 du diéu kién vé doan vién, c6 tu cach phép nhan
nhung cdé chung chu s& hitu hodc cung nganh nghé, linh vuc hoat dong trén dia
ban néu tu nguyén lién két thi thanh 1ap cong doan co sé c6 co cau té chirc cong
doan co s¢ thanh vién.

2. Ngudi lao dong thanh lap t6 chirc cong doan co sé

- Nguoi lao dong t6 chirc ban van dong thanh 1ap cong doan co sé tai co
quan, to churc, doanh nghiép (tur 3 lao dong trd 1én) va dugc Cong doan Ngan
hang Viét Nam tuyén truyén, van dong, hudng dan, giup do.

- Ban vén dong thanh lap cong doan co s¢ ¢6 nhiém vu dé nghi v6i Cong
doan Ngéan hang Viét Nam vé hu'ong dan viéc tuyén truyen véan dong, thu nhan

don gia nhap cong doan cua ngudi lao dong va chuan bi viée t6 chirc hoi nghi
thanh 1ap cong doan co sé.

- Khi ¢6 du s6 lugng nguoi lao dong tan thanh Piéu 1é Cong doan Viét
Nam, tu nguyén gia nhap t6 chirc Cong doan theo quy dinh (5 nguoi) thi Ban
van dong to chire hoi nghi thanh 1ap cong doan co so theo quy dinh cta Piéu 1é
Cong doan Viét Nam.

2.1. Hb so té chirc Hpi nghi thanh lgp cong doan co s¢ giti Cong doan
Ngdn hang Viét Nam

2.1.1. Ho so t6 chirc Hoi nghi thanh 1ap cong doan co so:

- Vin ban d& nghi t6 chirc Hoi nghi thanh 1ap cong doan co s (mdu la).

- Bién ban Héi nghi thanh 14p Ban van d6ng thanh 1ap cong doan co s& (mdu 15).

- Danh sach ngudi lao dong gia nhap cong doan (mdu Ic) kém don gia nhap.

- Danh sach du kién Ban Chip hanh cong doan co sé (mdu 1d); Uy ban
Kiém tra cong doan co s (mdu le) néu don vi ¢ trén 30 doan vién.

2.2.2. Noi dung Hoi nghi thanh 18p cong doan co so:

Sau khi Cong doan Ngéan hang Viét Nam c6 van ban chép thusn dé Ban
van dong thanh lap cong doan co s& don vi t6 chirc Hoi nghi thanh 1ap cong
doan co s¢, Ban van dong t6 chuc Hoi nghi thanh 1ap cong doan co sé theo cac
ndi dung sau:

- B4o cdo qua trinh van dong nguoi lao dong gia nhap cong doan va t6
churc thanh 1ap cong doan co s¢ (mdu 2a).

- Bao cdo danh sach nguoi lao dong c6 don tu nguyén gia nhap cong doan.
- Tuyén b thanh lap cong doan co so.
- Bau ban chép hanh cong doan c& so (mdu 2b).

- Théng qua chuong trinh hoat dong cua cong doan co so.
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Két thuc Hoi nghi thanh l4p c6ng doan co sé, Ban Chip hanh céng doan
co s to chire Hoi nghi Ban chép hanh 1an thir nhét bau cac chtic danh Chu tich,
Phé Chu tich; bau Uy ban Kiém tra, chti nhiém ny ban Kiém tra (néu don vi c6
trén 30 doan vién); phan cong nhiém vu ddi véi cac Uy vién Ban Chép hanh va
trién khai cac cong viéc lién quan khéc.

2.2. Ho so dé nghi cong nhin doan vién, cong doan co sé va ban chip
hanh cong doan co sé

Trong thoi han 15 ngdy, ké tir khi két thiic Hoi nghi thanh 1ap cong doan
co s0, Ban Chép hanh cong doan 0 80 ¢6 trach nhiém lap hé so dé nghj Cong
doan Ngan hang Viét Nam ra quyét dinh cong nhén doan vién, cong doan co so
va Ban Chép hanh c6ng doan co s&, hd so gdbm cé:

- Vian ban dé nghi céng nhan doan vién, cong doan co s¢ va ban chap
hanh cong doan co s¢ (mdu 3a).

- Bién ban hi nghi thanh 1ap cong doan co sé (mdu 3b).

- Bién ban kiém phiéu bau cir ban chap hanh cong doan co sé (co trich
ngang ly lich kém theo) (mdu 3c, 3d).

- Bién ban kiém phiéu bau cir iy ban kiém tra cdng doan co so néu don vi
c6 trén 30 doan vién (co trich ngang ly lich kém theo) (mdu 3e, 37).

- Danh sach doan vién, kém theo don gia nhap Coéng doan Viét Nam cua
nguoi lao dong (mau 3g, 3h).

23. T ham dinh, quyét dinh cong nhin doan vién, cong doan co sé va
ban chap hanh cong doan co so

Trong thoi han 15 ngay, ké tir khi nhan duoc hd so dé nghi ctia cong doan
co s0, Cong doan Ngan hang Viét Nam c6 trach nhiém:

- Thdm dinh qua trinh t6 chtc ban Vén} dong, tap hop nguoi lao dong, dam
bao tinh tu nguyén, khach quan; qua trinh t6 chirc hoi nghi thanh lap cong doan
co s& va bau ban chap hanh theo quy dinh cua Diéu 1& Céng doan Viét Nam,

dam bao tinh dai dién dbi véi tap thé ngudi lao dong trong co quan, to chirc,
doanh nghiép.

- Truong hop du diéu kién cong nhén, Cong doan Ngan hang Viét Nam
ban hanh cac quyét dinh cong nhan, bao gdm:

+ Quyet dinh cong nhan doan vién, theo danh sach doan vién.
+ Quyét dinh c6ng nhén cong doan co so.

+ Quyét dinh cong nhan ban chp hanh va cac chirc danh trong ban chap
hanh; uy ban ki€ém tra (néu c6). Thoi gian hoat dong cua ban chap hanh cong
doan co s& do hoi nghi thanh 1ap cong doan co s& bau ra khong qua 12 thang.

Trong thot gian 12 thang, ké’ tir khi ¢6 quyét dinh cong nhan cua Cong
doan Ngén hang Viét Nam, ban chép hanh cong doan co s ¢6 trach nhiém to
chure dai hoi 1an thur nhat theo quy dinh cua Diéu 1€ Cong doan Viét Nam.
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Chi y: Ban Chdp hanh CDCS it nhdt phdi cé tir 3 dén 5 nguoi, dang lam
viéc tai doanh nghiép, phai la nhitng doan vién nhiét tinh, hiéu biet vé cong
doan, c¢o kha ndang van dong CNLD gia nhdp vao Cong doan (cd thé dé cur cdc
dong chi phu trdach t6 chirc, ké toan tham gia vao Ban Chap hanh dé phoi hop
voi nguoi su dung lao dong giai quyét cac nhu cau hop phap, chinh dang cua
nguoi lao dong).

- Ban Chdp hanh CPCS ¢6 3 nguoi gom:

+ 1 nguoi giit chirc vu Chu tich.
+ 2 nguoi la Uy vién (trong d6 chon 1 nguoi phu trdach kiém tra)

- Ban Chdp hanh CPCS ¢6 5 nguoi gom:

+ 1 nguoi giir chirc vu Chu tich.
+ 1 nguoi giit churc vu Pho Chu tich.
+ 3 nguwoi con lai la Uy vién.

- D6i véi nhitng don vi c6 tw 30 CNLD lam don gia nhdp vao Cong doan
thi ngoai nhdn sw cua Ban Chap hanh CDCS thi dé cur thém 3 nguoi tham gia
vao Uy ban Kiém tra (gom 1 Uy vién Ban Chap hanh CDCS giit chirc vu Chu
nhiém va 2 doan vién céng doan la uy vién).

- Poi véi CDCS ¢6 dudi 30 doan vién thi dé cir 1 Uy vién Ban Chdp hanh
CDCS phu trach cong tac kiém tra.

- Déi véi don vi ¢6 tir 10 dodm vién nit tré 1én thi thamh lap Ban Nit cong CDCS.

- Déi véi don vi cé duéi 10 doan vién nik thi phdn céng 1 Uy vién Ban
Chap hanh phu trdch cong tdc nit cong.

3. Cong doan Ngan hang Viét Nam t6 chirc thanh lap cong doan co so

Cong doan Ngén hang Viét Nam c6 van ban gui co quan, to gh&c, doanh
nghi€p hoat dong vé linh vuc tai chinh - ngén hang noi chua c6 t6 chirc cong
doan dé€ gidi thi€u, tuyén truyén chirc ndng nhiém vu cua Coéng doan Ngan hang
Viét Nam, van dong co quan, t6 chire, doanh nghiép phoi hop vén dong nguoi
lao dong gia nhap t6 chirc cong doan.

Cong doan Ngéan hang Viét Nam dén trao d6i, lam viéc hodc c6 van ban
gui nguoi sur dung lao dong ¢ co quan, t6 chirc, doanh nghiép dé tao su dong

thuén, ph01 hop t6 chiic tuyén truyén, van dong ngudi lao dong tu nguyén gia
nhap t6 chiic cong doan.

3.1. Ho so dé nghi thanh lgp cong doan co so givi Cong doan Ngin hang
Viét Nam

Co quan, to chirc, doanh nghié€p khi ¢6 du s6 luong lao dong (5 nguoi) co
don tu nguyén gia nhap t6 chitc Cong doan Viét Nam thi tap thé ngudi lao dong
phdi hop véi nguoi sir dung lao dong ban bac, théng nhat viéc thanh lap cong
doan co so tai co quan, don vi, doanh nghiép.
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Sau khi duogc su dong thuén cua nguoi su dung lao dong, tap thé ngudi
lao dong tai co quan, t6 chirc, doanh nghiép ¢ cong van (mdu 4a) giri Cong
doan Ngan hang Viét Nam dé nghi thanh l4p c6ng doan co s& kém theo céc van
ban sau:

- Danh séch dy kién ban chip hanh lam thoi cong doan (c6 1y lich trich
ngang kem theo) (mau 4b).

- Danh sach du kién uy ban kiém tra l|am thoi cong doan (néu don vi ¢6 trén
30 nguoi lao dong gia nhap cong doan) kém theo ly lich trich ngang (mau 4c).

- Danh sach nguoi lao dong gia nhap t6 chirc cong doan (kém don gia
nhap) (mau 4d, 4e).

- Ban sao quyét dinh thanh lap doanh nghiép hoic gidy phép giéu tu, gidy
phép dang ky kinh doanh cta don vi cé cong ching trong thoi gian gan nhat.

Trén co s& ho so dé nghi thanh 14p cong doan co s& clia co quan, to chire,
doanh nghiép, Cong doan Ngan hang Viét Nam xem xét, ban hanh Quyét dinh
két nap doan vién, thanh 14p coéng doan co s, chi dinh ban chip hanh, Gy ban
kiém tra 1am thoi (néu c6) va cac chirc danh trong ban chip hanh, uy ban kiém
tra lam thoi.

3.2. Cong b6 Quyét dinh két ngp doan vién, thanh Iip cong doan co sé
va chi dinh ban chap hanh lam thoi cong doan.

Sau khi nhan quyét dinh cong nhan doan vién, cong doan co sé ctia Cong
doan Ngan hang Viét Nam, Ban Chép hanh 14m thoi céng doan co so té chire 18
cong bd Quyét dinh két nap doan vién, cong doan co s, chi dinh cac chirc danh
trong ban chap hanh 1am thoi cong doan; uy ban kiém tra 14m thoi cong doan
(néu c9).

Trong thoi gian 12 thang, ké tir ngay thanh lap, ban chap hanh 1am thoi
cong doan c6 trach nhiém t6 chiic dai hoi 1an thi nhat theo quy dinh cua Piéu 18
Cong doan Viét Nam.

Truong hop qua 12 thang chua t6 chirc duge dai hoi thi Cong doan Ngan
hang Viét Nam xem xét quyét dinh bing vin ban cho phép kéo dai thoi gian
hoat dong cua ban chap hanh 1am thoi nhung khong qué 6 thang; hoac cham dut
hoat dong cua ban chép hanh 1am thoi cong doan cii va chi dinh ban chép hanh
lam thoi cong doan moi.

Ghi chii: Trong qud trinh thuc hién, nhitng van dé can trao déi d@é nghi lién
hé véi Cong doan Ngdn hang Viét Nam (qua Ban Té chirc), dia chi: s6 57 Hoang
Cau, Pong Da, Ha Noi, dién thoai: 04.38511400; Fax: 04.38511419; di dong:
0913289472 (d/c Tudn), 0903224489 (d/c Giao) email:cdnhvn.btc@gmail.com

|
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Mau so la

TENDON VEieeiiiiiiiieeeeeeereieeieene. CONG HOA XA HOI CHU NGHIA VIET NAM
DIA CHI oo eee e eeeanenees Poc lap - Tw do - Hanh Phic
/ S6: L — ngay.....thang....nam.....

J V/v t6 chiic Hoi nghi thanh lap
I cong doan co so

Kinh gui: Cong doan Ngan hang Viét Nam

Thuc hién Diéu 16 Cong doan Viét Nam, can cir Huéng dan thu tuc két nap
doan vién, thanh lap t6 chirc cong doan co sd cua Cong doan Ngan hang Viét Nam.

Sau mot thoi gian Ban Vén dong t6 chirc tuyén truyén van dong nguoi lao
dong gia nhép t6 chire cong doan, dén nay da cd...nguoi lao dong tu nguyén gia
nhap t6 chirc Cong doan, du diéu kién dé thanh lap cong doan co so tai don vi dé
thuc hién chic nang, nhiém vu cua td chirc cong doan theo quy dinh cua Diéu 1é
Cong doan Viét Nam. Ban Van dong thanh 1ap cong doan co so co quan/té
chuc/doanh nghiép du kién t6 chuc Hoi nghi thanh lap cong doan co so (co
quan/to chl'Ic/doanh nghiép) truc thudéc Cong doan Ngan hang Viét Nam vao
ngay....thang...

®

Ban Van dong thanh 14p cong doan co s& (co quan/td chirc/doanh nghiép)
kinh dé& nghi Coéng doan Ngan hang Viét Nam xem xét, huéng dan, giup do to
chue Hoi nghi thanh 18p cong doan co sd vao thoi gian trén. Ban Van dong gui
keém cong van nady cac van ban sau:

- Bjén ban Hoi nghi thanh 1ap Ban Van dong thanh 1ap cong doan co s¢
co quan/té chirc/doanh nghiép.

- Béo cdo qué trinh van dong nguoi lao dong gia nhap t6 chirc cong doan
va thanh lap cong doan co s6.

(3

- Danh sach nguoi lao dong cé don gia nhép cong doan.

- Danh sach du kién Ban Chip hanh coéng doan co so co quan/to
chuc/doanh nghiép (kem theo trich ngang).

Ban Van dong thanh lap cong doan co so co quan/:té chic/doanh nghiép
kinh bao cdo Cong doan Ngan hang Viét Nam xem xét, chap thuan.

TM.BAN VAN BPONG THANH LAP CDCS
Noi nhin: TRUONG BAN
- Nhu trén; (Ky, ghi 10 ho tén)
- Luu VP.
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............................... CONG HOA XA HOI CHU NGHIA VIET NAM
.................................... Poc lap - Tw do - Hanh phuc

] BIEN BAN A ‘ )
HOI NGHI THANH LAP BAN VAN DPONG THANH LAP CONG POAN CO SO

* Thoi gian, dia diém, thanh phan tham dy
1. Thoi gian: Vao héi.....gio.....phit

2 DHA BEBIME: e, %
3. Thanh phan tham du:
~Pai dign mgwrod SU dung 180 QOIZ: .« ns am s swamsnsos o sis wr w5 5inn 5 55 35 6 510 608 5585
- Pai dién cong doan CAP tréN:.......uuv. e eeiiie e
L 4. Chutoa Hoinghir.....ooooiiii e
Thate los HON MRS 1 s mnn om0 s 0 3 o s e o o i .30

5. Noi dung Hoéi nghi:
- Tuyén bé ly do t6 chirc Hoi nghi.
- Cong bd danh sach nguoi lao dong tham gia Ban Van dong.
- Bau truong Ban Van dong.
- Trién khai cac cong viéc cia Ban Van dong.

- Thong bao thanh lap Ban Vén dong thanh lap cong doan co so dén toan
thé nguoi lao dong tai don vi.

- Hoi nghi két thuc vao hdi:....gio....phut.

f.

THU KY HOI NGHI CHU TQA HOI NGHI
(Ky, ghi rd ho tén) (Ky, ghi ro ho tén)
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DANH SACH LAO PONG GIA NHAP TO CHUC CONG POAN

!1
I
Ngay sinh . ‘
TT|  Hova tén Che v, dom ¥ cling thg | 20 pa | Ghi chi |
Nam Nir gta nfiap 3
ii
1 )
gf
) |
{
3 f
)
S |
o 4 :
i
; |
\
TM.BAN VAN DONG THANH LAP CDCS
TRUONG BAN
(Ky, ghi ro ho tén)
w
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Mau sé 1d
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DANH SACH TRiCH NGANG DU KIEN BAN CHAP HANH

Trinh do
Chire vu, don
5 . vi cOng tac ) A Gido | Chuyén

STT | Hovaten | Am | Gi6l |y kién chige | Ping | Dan [ gyc | mén, | Chinh

‘ sinh | tinh | ganp BCH) | Viém | tOC | phé | nghiép | tri

thong vu

, |SEegen i x |Kinh| 10/10 | Cirnhan | ©2°

A cap
2. | Pham ThiB Kinh | 12/12 | Tiénsy nggg

TM.BAN VAN DPONG THANH LAP CDCS
TRUONG BAN

(Ky, ghi rd ho tén)
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DANH SACH TRICH NGANG DU KIEN UY BAN KIEM TRA

Trinh do
Chirc vy, don

5 ... | Vvicong tac . ) Gido | Chuyén
STT | Hovaten | am | Gi6l | Dy kién chire | Pdng | Din | gyc | mén, | Chinh
‘ sinh | tinh | ganp UBKT) | Viém | ®c | phé | nghigp | tri

thong vu

Rguyen, vin x | Kinh | 10/10 | Citnhan | €2
A cap
Pham Thi B Kinh | 12412 | Tién sy ng;g

TM.BAN VAN DONG THANH LAP CDCS
TRUONG BAN

(Ky, ghi r6 ho tén)
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S W OIE 21070 (Y COUU CONG HOA XA HOQI CHU NGHIA VIET NAM
PIA CHI:.oovvveeeeeeeeeeeeeeee e Poc lap - Tw do - Hanh phuc

o BAO CAO ) ‘
QUA TRINH VAN PONG NGUOI LAO PONG GIA NHAP CONG POAN
VA TO CHUC THANH LAP CONG POAN CO SO

Thyc hién Luat Cong doan 2012, Diéu 1¢ Cong doan Viét Nam vé viéc thanh
lap Ban Van dong thanh 1ap Cong doan co s¢ tai co quan/to chirc/doanh nghiép.

Ngay...thang...nam... Ban Vén dong thanh 18p Coéng doan co s¢ (co
quan/to chtrc/doanh nghlep) da duoc thanh l8p gém co...nguoi, trong do:

Ong/l%a....la Truéng Ban Van dong cung véi cac thanh vién: Nguyén Vian A,
Nguyén Thi B...

Ban Van dong thanh 1ap Cong doan co s& (co quan/td chirc/doanh nghiép)
bdo cdo qua trinh van dong nguoi lao dong tai don vi thanh 1ap t6 chic Cong
doan co s& nhu sau:

1. QUA TRINH THANH LAP BAN VAN PONG THANH LAP CPCS
- So lugc lich str hinh thanh va phat trién ctia co quan/td chirc/doanh nghiép:

+ Ngay...thang...nam...thanh lap. J
+ S lao dong hién tai ctia co quan/td chirc/doanh nghiép. j

+ Nhu cau, nguyén vong cua nguoi lao dong tai co quan/to chiic/doanh I
nghiép vé viéc gia nhap t6 chirc cong doan, thanh I4p cong doan co s6. b

- Sau mdt thoi gian lam viéc khan truong, nghiém tic theo ding trinh tu, |
huéng dan cua Cong doan Ngan hang Viét Nam, Ban Van dong thanh 1ap Cong Il
doan co so (co quan/té chtrc/doanh nghiép) da dugc thanh lap véi nhiém vu »
tuyén truyén, van dong ngudi lao dong tai co quan/té chirc/doanh nghiép gia
nhép t6 chitc Cong doan, thanh 1ap Cong doan co sé truc thude Cong doan Ngan
hang Viét Nam.

_2.QUA TRINH VAN DPONG NGUOI LAO PONG GIA NHAP CONG DOAN
VA TO CHUC THANH LAP CONG DOAN CO SO

Duoc sy hudng dan, gitp dd cua Cong doan Ngén hang Viét Nam, sau
mot thoi gian té chirc tuyén truyén, van dong thi dén nay sb lugng nguoi lao
dong tai co quan/to chire/doanh nghiép cé don tu nguyén tham gia t6 chic Cong
doan Viét Nam la...nguoi (co danh sach kem theo).

Xét thay thuc té, nhu cau, nguyén vong clia ngu’(‘yi lao dong va dé phu hop
voi cac quy dinh cua phap luat, ngay...thang...nam..., Ban Van dong thanh lap
Cong doan co sé co quan/td chire/doanh nghiép da c6 cong van xin y kién Cong
doan Ngan hang Viét Nam vé viéc t6 chirc Hoi nghi thanh lap Cong doan co sé
(co quan/td chirc/doanh nghiép).




Mau so 2a

~ Ngay...thang...nam... Coéng doan Ngén hang Viét Nam da c6 véan ban
So... dténg y dé Ban Van dong to chirc Hoi nghi thanh 1ap Céng doan co so (co
quan/to chuc/doanh nghiép).

Can ct két qua vén dong nguoi lao dong gia nhap t6 chirc Cong doan; can
ctr theo quy dinh cua Di€u 1¢ Cong doan Viét Nam, Ban Vén dong thanh lap
cong doan co s& da cd du diéu kién de to chie Hoi nghi thanh [ap Cong doan co
sO (co quan/td chirc/doanh nghiép).

Ban Van dong thanh lap Cong doan co s¢ (co quap/té chtrc/doanh nghiép)
long trong tuyén bo thanh 1ap Cong doan co sé (co quan/té chirc/doanh nghiép).

Trén day 1a bao cao qua trinh vén dong nguoi lao dong gia nhép t6 chirc
cong doan va thanh lap Cong doan co sd co quan/to chirc/doanh nghiép.

BAN VAN PONG THANH LAP CONG POAN CO SO



Mau sé 2b

HOI NGHI THANH LAP
CONG POAN CO S0O...

(chit ky cua Truong Ban Van dong
thanh lap CDCS)

PHIEU BAU CU

TT HOQ VA TEN CHUC VU VA PON VI CONG TAC




Mau so 3a

DPoc lap - Tw do - Hanh Phic

V/v cong nhan doan vién, cong doancoso , ngay.....thdang.....nam.....

va Ban Chip hanh Cong doan co s

Kinh gui: Ban Thuong vu Cong doan Ngan hang Viét Nam

Thuc hién Diég 1é Cong doan Viét Nam, can cir Huéng dan thu tuc két nap
doan vién, thanh 1ap t6 chirc cong doan co so cua Cong doan Ngan hang Viét Nam.

Ngay....thang....nam.... Ban Van dong thanh lap Cong doan co so (co
quan/td chire/doanh nghiép) da t6 chirc Hoi nghi thanh lap Cong doan co so (co
quan/td chirc/doanh nghiép) truc thuge Cong doan Ngan hang Viét Nam va bau
ra Ban Chap hanh Cong doan co sé (co quan/té chirc/doanh nghiép).

Ban Chap hanh Céng doan co so co quan/té chirc/doanh nghiép kinh dé
nghi Cong doan Ngan hang Viét Nam xem xét, cong nhén Cong doan co so (co
quan/té chirc/doanh nghiép).

Ban Chap hanh Céng doan co sd (co quan/td chirc/doanh nghiép) gui kém
cong van nay cac van ban sau:

- Bién ban Hoéi nghi thanh 1ap cong doan co so.

- Danh séach doan vién (kém don gia nhap Cong doan Viét Nam cua nguoi
lao dong).

- Bién ban kiém phiéu bau ctr Ban Chip hanh.

- Danh sach Ban Chip hanh Coéng doan co sé co quan/to chic/doanh
nghiép (kem theo trich ngang).

- Danh sach Uy ban Kiém tra Cong doan co s co quan/to chirc/doanh
nghi€p (kem theo trich ngang).

Ban Chép hanh Céng doan co sé co quan/td chirc/doanh nghiép kinh bao
cao Cong doan Ngan hang Viét Nam xem xét, cong nhan.

TM.BAN CHAP HANH CDCS
Noi nhén: CHU TICH
- Nhu trén; (Ky, ghi r6 ho tén)

- Luu VP.

CONG HOA XA HOQI CHU NGHIA VIET NAM




Mau s6 3b

............................... CONG HOA XA HOQI CHU NGHIA VIET NAM
.................................... D@c lz.'ip - Tw do - Hanh phuc

_ BIEN BAN i
HOI NGHI THANH LAP CONG POAN CO SO

* Thoi gian, dia diém, thanh ph?m tham dw
1. Thoi gian: Vao héi.....gio.....phut

5. Noi dung Hoi nghi:

- Béo cdo qua trinh van dong nguoi lao dong gia nhap cong doan va t6
chure thanh lap cong doan co s6.

- Bao céo danh sach ngudi lao dong c6 don tu nguyén gia nhép to chirc
cong doan.

- Tuyén b thanh 14p cong doan co so.
- Bau Ban Chép hanh Cong doan co so.
- Thong qua chuong trinh hoat dong cua cong doan co so.

- Hoi nghi két thuc vao héi:....gio....phut.

THU KY HOI NGHI CHU TQA HOI NGHI
(Ky, ghi rd ho tén) (Ky, ghi rd ho tén)




B |

Méu 56 3¢
HOI NGHI THANH LAP CONG HOA XA HOI CHU NGHIA VIET NAM
CONG POAN CO SO... Poc lap - Tw do - Hanh phuc
(chit ky cua Trudéng Ban Van dong
thanh lap CDCS)
BIEN BAN KIEM PHIEU

Bau cir Ban Chap hanh Céng doan co quan/td chirc/doanh nghiép

Chung t61 dugc Hoi nghi thanh 1ap Coéng doan co s co quan/to
chtrc/doanh nghiép bau vao Ban bau cur dé t6 chirc bau cir Ban Chép hanh Cong
doan co quan/té chirc/doanh nghiép gom:

- Pong chi...... Truéngbanva .......... uy vién (c6 danh sach kém theo).

Ban bau cir dd pho bién thé thic bau cir dé toan thé Hoi nghi bo phiéu,
' viéc bau cur da tién hanh ding nguyén tac va thé thuc quy dinh. Sau khi kiém
- phiéu Ban bau cur da nhat tri 1ap bién ban kiém phi€u nhu sau:

- Tong sb dai biéu chinh thirc duoc triéu tap vé du Hoi nghi la...dai biéu.
- Tong s dai biéu chinh thirc ¢6 mat du Hoi nghi 1a...dai biéu.
- Tong sb dai biéu chinh thirc tham gia bo phiéu la...dai biéu.

- Hoi nghi da quyét dinh s6 lugng Uy vién Ban Chap hanh Céng doan
la...dong chi.

- Hoi nghi da nhat tri danh sach bau ctr gdm...ddng chi (cé danh sach
dinh kém).

Trong do:

S UG Ol e dong chi.

=D U dong chi.
G - Tong s6 phiéu Ban bau cur phatra:........... phiéu.

- Tong s6 phiéu Ban bau ctr thu vé:............phiéu.

- SO phiuhop 1&:......cooiiiiii phiéu.

- S6 phiéu khong hop 18:.......coooveivii. phiéu.

Két qua kiém phiéu:

- Két qua kiém phiéu cta timg ngudi theo danh sach phiéu bau nhu sau:
(c6 danh sach kém theo).

- Danh sach nhitng dong chi tring cu vao Ban Chép hanh Cong doan co
s co quan/td chirc/doanh nghiép ¢6 s6 phi€u tin nhiém tir cao xudng thap nhu
sau: (c6 danh sach kém theo).

Bién ban 1ap thanh hai ban luu vao ho so, tai liéu ciia Hoi nghi.
Lam tai...hdi...gid...ngdy...thang...nam. ..

TRUONG BAN BAU CU




(Ky, ghi 1o ho tén)

[ T ——
Méu s6 3d
81 IR 210\ Y4 CE
3] 1N O & | (E T
33 V) 0 TR
DANH SACH TRiICH NGANG BAN CHAP HANH
Trinh d¢
Chirc vu, don
5 vi cong tic ) . Gido | Chuyén
STT | Hovatén | Aam | Gi6l| Dy kién chipe | Pang | Dan | gye | mén, | Chinh
' sinh | tinh | " g,,p gcH) | Vién | tdc | phé | nghiép | tri
thong vu
(. | Newen x | Kioh | 10/10 | Cirnhén | ©2°
Van A cap
o, | PhamThi Kinh | 12/12 | Tiénsy | 11en8
B cap
TM.BAN CHAP HANH CPCS
CHU TICH

=




Mau 5o 3e

HOQI NGHI BAN CHAP HANH CONG HOA XA HOI CHU NGHIA VIET NAM
CONG DOAN... Poc lap - Tw do - Hanh phic

(Chir ky cua Chu toa Hoi nghi)

) BIEN BAN KIEM PHIEU
Bau Uy ban Kiém tra Cong doan............eeeevennneennnnn. khéa..cosoons

Chung t61 duoc Hoi nghi Ban Chap hanh Cong doan.....khoa. ...nhét tri cur
vao Ban bau ctr dé t6 chtrc bau cur Uy ban Kiém tra Cong doan.......... khoa......

Ban bau cir da pho bién thé thire bau cir dé toan thé hoi nghi bé phiéu, viée
bau cir da tién hanh ding nguyén tic va thé thirc qui dinh. Sau khi kiém phiéu
Ban bau ctr d4 nhat tri 1ap bién ban kiém phiéu nhu sau:

- S6 luong Uy vién Uy,ban Kiém tra cua Cong doan...... khoa...da dugc
Ho61 nghi Ban Chap hanh quyét dinh la...dong chi.

- S6 ngudi tmg ctr va dé ctr vao Uy ban Kiém tra l1a...ddng chi, gom: (c6
danh sach kem theo).

- Tong s6 phiéu Ban bau cir dd phét 1a [&.........co.oovovvevveeeeeeeeeeeene, phiéu.
- Tong s6 phiéu Ban bau ctir thu v 1. ......oooevviieeieeiieii phiéu.
= SO PhIEUNOP 18, . e e phiéu.
- SO phidu Khong hop 18......ovvvei e phiéu.

Két qua kiém phiéu:
- Két qua sé phiéu cta timg ngudi theo phiéu bau ctr nhu sau: (cé danh
sach kém theo).

- Danh sach nhiing dong chi tring ctr vao Uy ban Kiém tra Cong doan......
khoéa...1a...ddng chi, c6 sé phiéu tin nhiém tir cao dén thap nhu sau: (c6 danh
sach kem theo).

Bién ban nay lap thanh hai ban luu vao hd so, tai liéu cia Ban Chap hanh. ..

TRUONG BAN BAU CU
(Ky, ghi 1o ho tén)




Mau 56 3f

DANH SACH TRICH NGANG UY BAN KIEM TRA

Trinh d§

Chire vu, domn
5 . vi cOng tac X A Gidao | Chuyén

STT | Hovaten | NAM | Gi6i | Dy kién chire | Pang | Dan duc moén, | Chinh

’ sinh | tinh | gapp yBKT) | Vi€ | t9¢ | phé | nghiép | tri

thong vu
g, | HNevyen x | Kinh | 10/10 | Citnhan | ©2°
Van A cap
&4 _

gy | T Kinh | 12/12 | Tiénsy | TH08

B cap

TM.BAN CHAP HANH CDCS
CHU TICH

(Ky, ghi r6 ho tén)




Mau 56 3g

TENDON VI: covviiiiiiiiiiieeeeeeeeeeeeeeeeennnneeeeseeeesnns
5) 2N ®) ; 1 (PO

DANH SACH LAO PONG GIA NHAP TO CHUC CONG POAN

Ngay sinh
TT| Hova tén Chie vy, dom vichng the | DOUH0 | ot chi
/ Nam | Ni gia nhip
1
2
e 3
4
5
TM.BAN CHAP HANH
CHU TICH
(Ky, ghi 1o ho tén)




Moau 56 3h

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh Phic

PON XIN GIA NHAP CONG POAN

Kinh gtri: Ban Thudng vu/Ban Chap hanh Cong doan..............
TOIteN: .o, Gi6i1 tinh:Nam/Nit
Ngay sinh: ... /......... [oviiiiinn Dantoc: ....covvennnn. Ton gido: ....ovnnene.
Dia chi hi€n nay: ....oooii e e
Hop thu (email): .oovvvvviiiiiiiiiiien Diénthoai: ................oill
La Pang vién : C6 / Khong
NEhé nghilp — CRUC VUL oovveeee i)
TN Q0N VI & e

Sau khi nghién ctru Luat Cong doan 2012, Diéu 1é Cong doan Viét Nam, to1
hoan toan tan thanh va tu nguyén lam don nay guri dén Ban Chap hanh/Ban Thuong
vu Cong doan.......... deé xin dugc két nap vao t6 chirc Cong doan Viét Nam.

Téi hira sau khi duoc két nap, to1 s€ thuc hién déy du nhiém vu cuia nguoi
doan vién Cong doan va dong doan phi theo quy dinh.

Kinh mong duogc su chép thuén cua to chirc Cong doan.

Tran trong cam on!

....ngay...thang...nam...
NGUOI LAM PON
(Ky, ghi rd ho tén)



Mau sé 4a

TENDON VEieunoiiiiiiiieeeeeeeeneieevennne, CONG HOA XA HOQI CHU NGHIA VIET NAM
DPIA CHI:..ooovvvvveeeeeeevee e Poc 1ap - Tu do - Hanh Phiic
sé6: /. , ngay.....thang....nam.....

V/v dé nghi thanh 1ap Cong doan co s

Kinh gtri: Ban Thuong vu Cong doan Ngan hang Viét Nam

Thuc hién Bo Luat Lao dong 2012, Luat Cong doan 2012, trong thoi gian
qua, Ban Lanh dao di tao diéu kién dé tap thé nguoi lao dong co quan/to
chirc/doanh nghiép tim hiéu Diéu 16 Cong doan Viét Nam, van ban Hudng dan
thanh 1ap Cong doan co sé cua Cong doan Ngan hang Viét Nam.

Sau khi duge Cong doan Ngan hang Viét Nam hudng dan, gitup d&, tim
hiéu vé t6 chirc Cong doan Viét Nam, tap the nguoi lao dong tai co quan/to
chtrc/doanh nghiép c6 nguyén vong thanh 1ap t6 chirc cong doan tai co quan/to
chire/doanh nghiép truc thuéc Cong doan Ngén hang Viét Nam dé tap hop nguoi
lao dong va phoi hop Vfii Ban Lanh dao don vi trong viéc thuc hién chic nang
nhiém vu cua co quan/td churc/doanh nghiép.

Ban Lanh dao va tap thé nguoi lao dong co quan/té chirc/doanh nghiép dé
nghi Cong doan Ngéan hang Viét Nam xem xét, hudng dan thanh lap Cong doan
cO sO tai co quan/to chtrc/doanh nghiép truc thuoc Cong doan Ngan hang Viét
Nam nham de‘ thuc hién chirc nang nhiém vu cua Cong doan co s¢ trong viéc
thuc hién quyén va nghia vu cho nguoi lao dong tai don vi theo dung quy dinh
phép luat hién hanh.

Chiing t61 guri kém cong van nay cac van ban lién quan dén viéc thanh lap
Cong doan co s¢ gém:

- Ban sao quyét dinh thanh lap doanh nghiép hoac gidy phép d‘ﬁu tu, gidy
phép dang ky kinh doanh cua don vi (cé cong chiing trong thoi gian gan nhat).

- Danh sach ngudi lao dong c6 don tu nguyén gia nhap t6 chic cong doan
(kém theo don gia nhap).

- Danh sach trich ngang Ban Chap hanh 1am thoi cong doan.

- Danh sach trich ngang Uy ban Kiém tra 1am thoi cong doan.

Tép thé lao dong co quan/td chirc/doanh nghiép kinh dé nghi Céng doan
Ngan hang Viét Nam xem xét.

Tran trong!

DAI DIEN NGUOI SUDUNG LAO PONG  DAI DIEN TAP THE NGUOI LAO PONG
(Ky, ghi r6 ho tén, dong dau) (Ky, ghi 16 ho tén)



TENDON VI: covvieiiiiiiiiieeeeeeeeeeerraeaeeeeeeenens
PIA CHI : covvvvvvviieeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e

oooooooooooooooooooooooooooooooooooooooooooooooooooooooo

Mau sé 4b

DANH SACH TRICH NGANG BAN CHAP HANH LAM THOI

Trinh dg
Chire vy, domn
. vi cong tac . . Giao | Chuyén

STT | Hovaten | NAm | Gi6i |y kién chire | Pang | Dan | gyc mén, | Chinh

' sinh | tinh | " ganp BCH) | Vién | tdc¢ | phé | nghigp | tri

thong vu

1| Newen x| Kinh | 10/10 | Carnhan | 2

© Vin A cap
g, | FhemThy Kinh | 12/12 | Tiénsy | 1o08

B cap

PAI DIEN NGUOI SUDUNG LAO PONG  PAI DIEN TAP THE NGUOI LAO PONG

(Ky, ghi r6 ho tén)

(Ky, ghi 16 ho tén)




Mau so 4c¢

TENDON VI ooviiiiiiiiieiiiiieeiieieeeeeeeeeeeeeeeeeseeeeesessssannan
5] N6 ¢ | (E USSR

-------------------------------------------------------------------

DANH SACH TRICH NGANG UY BAN KIEM TRA LAM THOI

Trinh do
Chirc vu, dom

y ... | Vicong tic . _ | Gido | Chuyén
STT | Hovaten | NAM | Gi6i | Dy kién chive | Pang | Dan | gy | mén, | Chinh
sinh | tinh | ganp UBKT) | Viém | t0¢ | phé | nghiép | tri

thong vu
y, | Newyen x | Kinh | 10/10 | Ctrnhan | ©2°
¢ Van A chp
2. | PhemThi Kinh | 12/12 | Tiénsy | TT9"8

cap

PAI DIEN NGUOI SUDUNG LAO PONG  PAI DIEN TAP THE NGUOI LAO PONG
(Ky, ghi rd ho tén) (Ky, ghi ro ho tén)
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3 O 21070 Y E
13) VT 0} ¢ | EF ISR
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DANH SACH LAO PONG GIA NHAP TO CHUC CONG POAN

Ngay sinh

TT| Hovatén Chic vy, don vi ebng the | DOPXR | ot chi

Nam Nir gia nhap

DPAI DIEN NGUOI SU DUNG LAO PONG  DAI DIEN TAP THE NGUOI LAO DPONG
(Ky, ghi rd ho tén) (Ky, ghi ro ho tén)




Mau 56 4e

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh Phuc

PON XIN GIA NHAP CONG POAN

Kinh gti: Ban Thuong vu/Ban Chip hanh Cong doan..............
TOLLEN: v Gi61 tinh: Nam/N@
Ngay sinh: ... /......... ¥ s s v nn DAan 8087 s css500s 55 0mass TON0 QA < onivas5 555
Diachi hi€n nay: .....ooviiii
Hop thu (email): ..., Dién thoai: .......................
La Pang vién : C6 / Khong
NEhE NGHIBP - CRTIC VUL ...ttt
1S3 5T (0 V4

Sau khi nghién ctru Luat Cong doan 2012, Diéu 1é Cong doan Viét Nam, t61
hoan toan tan thanh va tu nguyén lam don nay gti dén Ban Chap hanh/Ban Thuong
vu Cong doan.......... deé xin duoc két nap vao t6 chuc Cong doan Viét Nam.

Tbi hira sau khi duoc két nap, toi s€ thuc hién dﬁy da nhiém vu cta nguoi
doan vién Cong doan va dong doan phi theo quy dinh.

Kinh mong dugc su chép thuan cua té chirc Cong doan.

Tran trong cam on!

....ngay...thang...nam...
NGUOI LAM PON
(Ky, ghi rd ho tén)
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